
Tuesday, March 9, 2021
Electronic City Council Meeting

7:00 P.M.
2070th Regular City Council Meeting - Electronic Attendance
Zoom Attendee Link: https://zoom.us/j/92019836156

Meeting may be viewed at: Live Stream on City of College Place, Washington YouTube at https://www.
youtube.com/channel/UCbx3qrqzLDL_05NusReSl-g/featured

Or you may call this number to listen: 1-669-900-9128 ID#920 1983 6156

1. Opening Items.
Subject : 1.01 Council Reference Materials

Meeting : Mar 9, 2021 - Electronic City Council 
Meeting

Category : 1. Opening Items.

Access : Private

Type : Information

Subject : 1.02 Call To Order

Meeting : Mar 9, 2021 - Electronic City Council 
Meeting

Category : 1. Opening Items.

Access : Public

Type : Procedural

Public Content
Mayor Hernándezwill call the meeting to order.

Subject : 1.03 Pledge of Allegiance

Meeting : Mar 9, 2021 - Electronic City Council 
Meeting

Category : 1. Opening Items.

Access : Public

Type : Procedural

Public Content
"Ipledge allegianceto the Flag of the United States of America, and to the Republic for which it stands, one 
Nation under God, indivisible, with liberty and justice for all."

Subject : 1.04 Moment of Silence for Reflection / Invocation - Any 
City Employee or Elected Official; delivering the invocation, 
does so in his/her capacity as a private citizen, and not in his



/her official position as a city employee/elected city official.

Meeting : Mar 9, 2021 - Electronic City Council Meeting

Category : 1. Opening Items.

Access : Public

Type : Procedural

Subject : 1.05 Public Comment Procedure for Virtual Meetings - 
Council meetings are primarily structured to permit Council 
Members to arrive at the decisions necessary to govern 
the City.

Meeting : Mar 9, 2021 - Electronic City Council Meeting

Category : 1. Opening Items.

Access : Public

Type : Information

Public Content
Council meetings are primarily structured to permit Council Membersto arrive at the 
decisions necessary to govern the City.

COVID-19 Virtual Meeting Protocol for Public Comment:

When submitting public comments, include the following regardless of the manner you are using: - Note that 
there are deadlines for each method of commenting.

Your Name
Your Address

Public comments may be provided in one of three ways:

Comments in writing of no more than 1 page (If typewritten, no less than 11 pt font.) may be submitted 
on the meeting date to be included in the record.no later than 4:30PM

Comments may be madeby telephone during the meeting by calling a number that will be provided to 
you upon notification to the City Clerkno later than 4:30 PM the day of the meeting.*
Comments may be made by virtual meeting attendance with alink that will be provided to your 
emailupon notification to the City Clerkno later than 4:30 the day of the meeting.*

*If you would like to make a public commentby either phone or virtual meeting, you can contact the clerk at 
lneissl@cpwa.usor by phone at 509-394-8511 no later than 4:30 on the meeting date.

2. Consent Agenda.
Subject : 2.01 AB 21053 - Approve Agenda for 3/9

/2021

Meeting : Mar 9, 2021 - Electronic City Council 
Meeting

Category : 2. Consent Agenda.

Access : Public



Type : Action (Consent)

Consent

Our adopted rules of Parliamentary Procedure, The Standard Code of Parliamentary Procedure, provide 
for a consent agenda listing several items for approval of the Council by a single motion. Most of the 
items listed under the consent agenda have gone through previous review either during the budget 
process, at a workshop, or by subcommittee review and recommendation. Documentation concerning 
these items has been provided to all Council Members and the public in advance to assure an extensive 
and thorough review. Items may be removed from the consent agenda at the request of any Council 
Member.

Subject : 2.02 AB 21054 - Approve Council Minutes from 
February 23, 2021

Meeting : Mar 9, 2021 - Electronic City Council Meeting

Category : 2. Consent Agenda.

Access : Public

Type : Action (Consent), Minutes

File Attachments

2021-02-23_Council_Minutes_Draft.pdf (945 KB)

Consent

Our adopted rules of Parliamentary Procedure, The Standard Code of Parliamentary Procedure, provide 
for a consent agenda listing several items for approval of the Council by a single motion. Most of the 
items listed under the consent agenda have gone through previous review either during the budget 
process, at a workshop, or by subcommittee review and recommendation. Documentation concerning 
these items has been provided to all Council Members and the public in advance to assure an extensive 
and thorough review. Items may be removed from the consent agenda at the request of any Council 
Member.

Subject : 2.03 AB 21055 - Approve Council Minutes from March 
2, 2021 Workshop

Meeting : Mar 9, 2021 - Electronic City Council Meeting

Category : 2. Consent Agenda.

Access : Public

Type : Action (Consent), Minutes

File Attachments

2021-03-02_Council_Minutes_Draft.pdf (926 KB)

Consent

Our adopted rules of Parliamentary Procedure, The Standard Code of Parliamentary Procedure, provide 
for a consent agenda listing several items for approval of the Council by a single motion. Most of the 
items listed under the consent agenda have gone through previous review either during the budget 
process, at a workshop, or by subcommittee review and recommendation. Documentation concerning 
these items has been provided to all Council Members and the public in advance to assure an extensive 
and thorough review. Items may be removed from the consent agenda at the request of any Council 
Member.

https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYSVWF82B862/$file/2021-02-23_Council_Minutes_Draft.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYSVX882D5A7/$file/2021-03-02_Council_Minutes_Draft.pdf


Subject : 2.04 AB 21056 - Purchase of New Pickup for Fire 
Captain & Surplus 2006 Chevy 1/2 Ton PU

Meeting : Mar 9, 2021 - Electronic City Council Meeting

Category : 2. Consent Agenda.

Access : Public

Type : Action (Consent)

Preferred Date : Mar 09, 2021

Fiscal Impact : Yes

Dollar Amount : $37,681.73

Budgeted : Yes

Recommended Action : Approve purchase of 2021 Dodge Ram 1500 Classic 4WD 
off of state bid for a price of $37,681.73 and surplus the 
2006 Chevy 1/2 ton pickup, VIN #3GCEC14V86G236151.

Public Content
Historical Perspective:

Council approved the replacement of the fire captain's pickup in the 2021 budget. The truck has reached its 
useful life and is in need of replacement.

Information for Consideration:

After the truck is received it will be delivered to ERS to outfit the truck for its use and purpose. The cost for 
outfitting the truck will be approximately $12,000.

File Attachments

State Bid for Truck.pdf (3,320 KB)
ERS Outfitting Estimate.pdf (2,049 KB)

Consent

Our adopted rules of Parliamentary Procedure, The Standard Code of Parliamentary Procedure, provide 
for a consent agenda listing several items for approval of the Council by a single motion. Most of the 
items listed under the consent agenda have gone through previous review either during the budget 
process, at a workshop, or by subcommittee review and recommendation. Documentation concerning 
these items has been provided to all Council Members and the public in advance to assure an extensive 
and thorough review. Items may be removed from the consent agenda at the request of any Council 
Member.

Subject : 2.05 AB 21057 - Acceptance of FEMA COVID Grant - 
Fire Department

Meeting : Mar 9, 2021 - Electronic City Council Meeting

Category : 2. Consent Agenda.

Access : Public

https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYSW5S83CC12/$file/State%20Bid%20for%20Truck.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYSW5Y83D278/$file/ERS%20Outfitting%20Estimate.pdf


Type : Action (Consent)

Dollar Amount : $78,605.68

Public Content
Historical Perspective:

The City has been trying to obtain these grant funds since March 2020.

Information for Consideration:

This grant agreement covers cost of some PPE, equipment, and overtime for Fire Department in response to 
COVID-19.

File Attachments

Award_Notice.pdf (189 KB)
Resol_No_21-010_FEMA_COVID-19_Grant_Acceptance.pdf (128 KB)

Consent

Our adopted rules of Parliamentary Procedure, The Standard Code of Parliamentary Procedure, provide 
for a consent agenda listing several items for approval of the Council by a single motion. Most of the 
items listed under the consent agenda have gone through previous review either during the budget 
process, at a workshop, or by subcommittee review and recommendation. Documentation concerning 
these items has been provided to all Council Members and the public in advance to assure an extensive 
and thorough review. Items may be removed from the consent agenda at the request of any Council 
Member.

Subject : 2.06 Excuse Absence of Council Members Selby 
and Trop

Meeting : Mar 9, 2021 - Electronic City Council Meeting

Category : 2. Consent Agenda.

Access : Public

Type : Action (Consent)

Consent

Our adopted rules of Parliamentary Procedure, The Standard Code of Parliamentary Procedure, provide 
for a consent agenda listing several items for approval of the Council by a single motion. Most of the 
items listed under the consent agenda have gone through previous review either during the budget 
process, at a workshop, or by subcommittee review and recommendation. Documentation concerning 
these items has been provided to all Council Members and the public in advance to assure an extensive 
and thorough review. Items may be removed from the consent agenda at the request of any Council 
Member.

Subject : 2.07 Approve Consent Agenda - Our adopted rules of 
Parliamentary Procedure, The Standard Code of 
Parliamentary Procedure, provide for a consent agenda listing 
several items for approval of the Council by a single motion. 
Most of the items listed under the consent agenda have gone 
through previous review either during the budget process, at a 

https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYT27M00D1BD/$file/Award_Notice.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYT4PC04AD0A/$file/Resol_No_21-010_FEMA_COVID-19_Grant_Acceptance.pdf


workshop, or by subcommittee review and recommendation. 
Documentation concerning these items has been provided to 
all Council Members and the public in advance to assure an 
extensive and thorough review. Items may be removed from 
the consent agenda at the request of any Council Member.

Meeting : Mar 9, 2021 - Electronic City Council Meeting

Category : 2. Consent Agenda.

Access : Public

Type : Action (Consent)

Recommended Action : Motion to approve the consent 
agenda

Consent

Our adopted rules of Parliamentary Procedure, The Standard Code of Parliamentary Procedure, provide 
for a consent agenda listing several items for approval of the Council by a single motion. Most of the 
items listed under the consent agenda have gone through previous review either during the budget 
process, at a workshop, or by subcommittee review and recommendation. Documentation concerning 
these items has been provided to all Council Members and the public in advance to assure an extensive 
and thorough review. Items may be removed from the consent agenda at the request of any Council 
Member.

3. Presentations-None.
4. Public Hearings-None.
5. Action Items.
Subject : 5.01 AB 21058 - Deccio Rd Safety Issues - Decision 

Resolution

Meeting : Mar 9, 2021 - Electronic City Council Meeting

Category : 5. Action Items.

Access : Public

Type : Action

Recommended Action : Motion to approve Resolution No. 21-011 (A,B,C or D) 
which chooses one of the options identified in the 
Technical Memorandum to be implemented for parking on 
Deccio Road.

Public Content
Historical Perspective:

Mr. Spencer Montgomery from J-U-B Engineers gave a presentation about the safety issues on NE Deccio Rd 
during the March 2nd, 2021 City Council Workshop.

Information for Consideration:

City Council put a temporary hold on Resolution 20-049 via Resolution 21-003 at its January 12th, 2021 City 
Council meeting based on input from community members along the corridor contrary to some of the initial 



complaints of community members further up the roadway corridor. The City directed On-Call Engineer J-U-B 
Engineering at its January 12th, 2021 meeting to develop a memo exploring the safety concerns of some 
residents and parking concerns of other residents and see what can be done.

File Attachments

Resolution No. 21-011-A DeccioParking.pdf (151 KB)
Resolution No. 21-011-B DeccioParking.pdf (151 KB)
Resolution No. 21-011-C DeccioParking.pdf (151 KB)
Resolution No. 21-011-D DeccioParking.pdf (151 KB)
DeccioRoadParkingOption_TechnicalMemorandums2-23-21_Optimized.pdf (2,159 KB)
Deccio Memo_Redacted.pdf (556 KB)
Dianna_Barnett.pdf (98 KB)
DomToomey_Complaint_Redacted.pdf (679 KB)
Joanna_Starcher_Redacted.pdf (256 KB)
Kim_Toomey.pdf (13 KB)
Michael_Laizure2_Redacted.pdf (265 KB)
Nicole_Larsen.pdf (2,865 KB)
RobertsonComplaint_Redacted.pdf (500 KB)
Stephanie_Kaping.pdf (114 KB)
ToomeyComplaint_9162019_Redacted.pdf (499 KB)

Subject : 5.02 AB 21059 - Body Worn Cameras - Chief 
Tomaras, Rea Culwell

Meeting : Mar 9, 2021 - Electronic City Council Meeting

Category : 5. Action Items.

Access : Public

Type : Action

Recommended Action : Motion to approve Resolution No. 21-012 authorizing the 
use of Body Worn Cameras for the College Place Police 
Department.

Public Content
Follow up from workshop -

The Police Union has approved the use of Body Worn Cameras. The next step is for Council to authorize.

File Attachments

Resol_No_21-012_Police_Department_Body_Worn_Cameras.pdf (273 KB)
Lexipol 421 - Portable_Audio_Video_Recorders_Body_Worn_Cameras (2).pdf (22 KB)
Chapter 10.109 RCW_ USE OF BODY WORN CAMERAS.pdf (86 KB)

Subject : 5.03 AB 21060 - Agreement with Anderson-Perry for 
Topographical Survey and Bathroom redesign at Lions 
Park - Mr. Hartwig

Meeting : Mar 9, 2021 - Electronic City Council Meeting

Category : 5. Action Items.

Access : Public

Type : Action

https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYT4RJ08C22D/$file/Resolution%20No.%2021-011-A%20DeccioParking.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYT4RM08C4C8/$file/Resolution%20No.%2021-011-B%20DeccioParking.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYT4RP08C6A7/$file/Resolution%20No.%2021-011-C%20DeccioParking.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYT4RR08C8DC/$file/Resolution%20No.%2021-011-D%20DeccioParking.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYSVXY82EDC8/$file/DeccioRoadParkingOption_TechnicalMemorandums2-23-21_Optimized.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYSVY382EDCB/$file/Deccio%20Memo_Redacted.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYSVY682EDCC/$file/Dianna_Barnett.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYSVY982EDCE/$file/DomToomey_Complaint_Redacted.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYSVYC82EDCF/$file/Joanna_Starcher_Redacted.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYSVYF82EDD0/$file/Kim_Toomey.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYSVYJ82EDD1/$file/Michael_Laizure2_Redacted.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYSVYM82EDD4/$file/Nicole_Larsen.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYSVYQ82EDD7/$file/RobertsonComplaint_Redacted.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYSVYT82EDD9/$file/Stephanie_Kaping.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYSVYW82EDDA/$file/ToomeyComplaint_9162019_Redacted.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYT4BD027157/$file/Resol_No_21-012_Police_Department_Body_Worn_Cameras.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYSVZ882F626/$file/Lexipol%20421%20-%20Portable_Audio_Video_Recorders_Body_Worn_Cameras%20(2).pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYSVZB82F627/$file/Chapter%2010.109%20RCW_%20USE%20OF%20BODY%20WORN%20CAMERAS.pdf


Fiscal Impact : Yes

Dollar Amount : $20,000.00

Recommended Action : Motion to approve agreement with Anderson-Perry for 
topographical survey and redesign of restrooms at Lions' 
Park for an amount not to exceed $22,000.

Public Content
Historical Perspective:

The City has funding requests in with the State of Washington for improvements at Lions' Park and are waiting 
for approval from the legislature. The first item that will need to be done is a topographical survey before 
anything can be done. This is the base starting level and would be nice to have completed, so we are ready to 
move forward with design if the City is awarded funding. The City staff would also like to look at a redesign of 
the bathrooms at the park as they are in desperate need of updating and improvement.

File Attachments

2845_001.pdf (514 KB)

Subject : 5.04 AB 21061 - Public Works Director Position - 
Professional Recruitment - Ms. Doering

Meeting : Mar 9, 2021 - Electronic City Council Meeting

Category : 5. Action Items.

Access : Public

Type : Action

Fiscal Impact : Yes

Dollar Amount : $25,000.00

Budgeted : No

Budget Source : 531.10.41.00 - $2,000, 534.10.41.00 - $9,500, 535-10-
41.00 - $4,000, 543.10.41.00 - $4,750, 548.70.41.00 - 
$2,500, 546.10.41.00 - $2,250

Recommended Action : Motion to authorize the Human Resources Manager to 
enter the City of College Place into an agreement with 
Prothman Executive Recruitment, not to exceed $25,000, to 
provide recruitment services for the Public Works Director 
position.

Public Content
Historical Perspective:

In the past the City has used a professional recruitment agency to fill upper level positions, most recently the 
Police Chief and City Administrator positions.

Information for Consideration: - Estimated Expenditure - $25,000

https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYT4CX03169C/$file/2845_001.pdf


Using the services of a professional recruitment agency will increase our ability to reach an increased number 
of highly qualified candidates making it more likely that we will find the right person for the position the first 
time. Other benefits include a recruitment tailored to our organization, specialized marketing, and 
comprehensive background reporting. This expenditure was not included in the 2021 budget.

Select city staff have reviewed and graded proposals from three agencies on the MRSC Consultants Roster. 
Prothman Executive Recruitment was selected based upon cost/value, evidence of success in recruiting 
similar positions, experience in recruiting for municipalities, services included, and guarantee provided.

File Attachments

Public Works Director Recruitment Quote Grading_Totals.pdf (109 KB)
Prothman PW Director Proposal.pdf (384 KB)

Subject : 5.05 AB 21062 - Resolution of Support for Community 
Heart & Soul Grant for Seed Grant Application - Mr. 
Rizzitiello

Meeting : Mar 9, 2021 - Electronic City Council Meeting

Category : 5. Action Items.

Access : Public

Type : Action

Fiscal Impact : Yes

Dollar Amount : $10,000.00

Budgeted : No

Budget Source : Funds would come from Orton Foundation Community 
Heart & Soul Grant.

Recommended Action : Motion to adopt Resolution No. 21-013 which authorizes 
and supports a application to Community Heart & Soul 
Seed Grant Program by the Orton Foundation.

Public Content
Historical Perspective:

The City adopted the existing ten year Strategic Plan via Ordinance 17-029 during the July 25th, 2017 Council 
meeting ( ) with an update http://go.boarddocs.com/wa/cocp/Board.nsf/goto?open&id=APCUDL7B92BB
adopted via Ordinance 19-005 during its February 12th, 2019 Council meeting (http://go.boarddocs.com/wa

)/cocp/Board.nsf/goto?open&id=B96SZ467B47D

Information for Consideration:

The Orton Foundation has a Seed Grant program for Small Communities to Undertake a program entitled 
Community Heart & Soul: https://www.communityheartandsoul.org/seed-grants/ City staff believe the Seed 
Grant would be helpful in obtaining a consultant to assist the City in completing a more extensive public 
outreach process and perform a update to the Strategic Plan (which we try to do every two years before the 
upcoming budget cycle). The City is working on turning in the application jointly with the College Place Lions 
Club and Walla Walla Valley Blue Zones.

https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYWUY37E45F4/$file/Public%20Works%20Director%20Recruitment%20Quote%20Grading_Totals.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYWUY77E483A/$file/Prothman%20PW%20Director%20Proposal.pdf
http://go.boarddocs.com/wa/cocp/Board.nsf/goto?open&id=APCUDL7B92BB
http://go.boarddocs.com/wa/cocp/Board.nsf/goto?open&id=B96SZ467B47D
http://go.boarddocs.com/wa/cocp/Board.nsf/goto?open&id=B96SZ467B47D


File Attachments

Resol_No_21-013_Community_Heart_&_Soul_Grant_Support.pdf (127 KB)

Subject : 5.06 AB 21063 - Resolution of Support for AARP 
Community Challenge Grant for wireless internet at City 
Parks and Municipal Campus - Mr. Rizzitiello

Meeting : Mar 9, 2021 - Electronic City Council Meeting

Category : 5. Action Items.

Access : Public

Type : Action

Fiscal Impact : Yes

Dollar Amount : $20,000.00

Budgeted : No

Budget Source : Funds would come from AARP Community Challenge 
Grant if awarded.

Recommended Action : Motion to adopt Resolution No. 21-014 which authorizes 
and supports an application to AARP for the Community 
Challenge Grant.

Public Content
The City wishes to submit a Community Challenge grant for $20,000 to AARP under the Public Places 
category to install wireless high speed wireless internet at Lions Park, Kiwanis Park, Veterans Park, and the 
Municipal Campus area of College Avenue. The grant webpage is located here: https://www.aarp.org/livable-
communities/community-challenge/

The City is partnering with Pocketinet on this grant proposal. Thanks to Wrandoll Brenes and Todd 
Brandenberg at Pocketinet for providing cost estimation for this project. Pocketinet would extend the fiber to 
each site at no cost, and would discount the cost to run the services within each site and install the hotspots. 
The breakout is as follows:

Lions Park: $7,500 plus tax. Extend fiber service across Larch and into the Community Building. Install Wi-Fi 
access point inside the building, install outside access point on a mast on the outside of the building, connect 
existing cameras to the new fiber service.

Kiwanis Park: $6,650 plus tax. Extend fiber across Date Street to Park camera pole. Install Wi-Fi access point 
on existing camera pole, connect existing cameras to new fiber service.

Veterans Park: $2,700 plus tax. Extend fiber to Park camera pole. Install Wi-Fi access point on existing 
camera pole, connect cameras to new fiber service.

City Hall: $1,500 plus tax. Install an access point on a mast on the roof of the Police Building. Connect the 
access point to the existing internet service in the building.

File Attachments

Resol_No_21-014_AARP_Free_Wireless_Internet_Grant_Support.pdf (129 KB)

https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYT4LK044CD4/$file/Resol_No_21-013_Community_Heart_%26_Soul_Grant_Support.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BYT36S056188/$file/Resol_No_21-014_AARP_Free_Wireless_Internet_Grant_Support.pdf


6. Administrative Reports-None.
7. Informational Reports-None.
8. Executive Session-None.
9. Closing Items.
Subject : 9.01 Adjournments

Meeting : Mar 9, 2021 - Electronic City Council 
Meeting

Category : 9. Closing Items.

Access : Public

Type : Action

Recommended Action : Motion to adjourn the meeting



2/24/2021 BoardDocs® LT Plus

https://go.boarddocs.com/wa/cocp/Board.nsf/Private?open&login# 1/2

Electronic City Council Meeting (Tuesday, February 23, 2021)
Generated by Lisa Neissl on Tuesday, February 23, 2021

PRESENT:
Mayor – Via Web

 
Norma L. Hernández

Council Members – Via Web Jerry Bobbitt, Michael Cleveland, Loren Peterson, Marge Nyhagen,
Melodie Selby, Heather Schermann, Byron Trop

City Attorney – Via Web Rea Culwell

Staff – Via Web

Administrator, Mike Rizzitiello; Finance Director, Brian Carleton;
Public Works Director, Paul Hartwig (left at 7:28 PM); 
Police Chief, Troy Tomaras; HR Manager, Shawn Doering;
City Clerk, Lisa Neissl; Deputy Clerk; Carolyn Holm

MEMBERS EXCUSED:
MEMBERS ABSENT:

1. Opening Items.
Procedural: 1.02 Call To Order

Mayor Hernández called the meeting to order at 7:00 PM.

Procedural: 1.03 Pledge of Allegiance
Procedural: 1.04 Moment of Silence for Reflection / Invocation - Any City Employee or Elected Official; delivering the
invocation, does so in his/her capacity as a private citizen, and not in his/her official position as a city employee/elected city official.

Information: 1.05 Public Comment Procedure for Virtual Meetings - Council meetings are primarily structured to permit Council
Members to arrive at the decisions necessary to govern the City.

The City Clerk noted that no one had submitted comments in writing or contacted to make
arrangements for telephone or video comments.

2. Consent Agenda.
Action (Consent): 2.01 AB 21047 - Approve Agenda for February 23, 2021
Action (Consent), Minutes: 2.02 AB 21048 - Approve Council Minutes from February 9, 2021
Action (Consent): 2.03 Approve Consent Agenda - Our adopted rules of Parliamentary Procedure, The Standard Code of
Parliamentary Procedure, provide for a consent agenda listing several items for approval of the Council by a single motion. Most of the items listed
under the consent agenda have gone through previous review either during the budget process, at a workshop, or by subcommittee review and
recommendation. Documentation concerning these items has been provided to all Council Members and the public in advance to assure an
extensive and thorough review. Items may be removed from the consent agenda at the request of any Council Member.

Council Member Nyhagen made a motion to approve the consent agenda. Second by
Council Member Trop and the motion passed 7-0.

3. Presentations.
Discussion, Information: 3.01 AB 21049 - City Snow Removal Activities -
Mr. Hartwig gave a report to Council regarding the snow removal activities during this recent snow
event. He noted the significant difficulties staff had keeping up with the lack of equipment on top of the
large amount of snowfall during a very condensed time frame.
Discussion ensued.

Discussion, Information: 3.02 AB 21050 – 2020 Police Department Annual Report -
Chief Tomaras gave a PowerPoint presentation on the recently completed 2020 PD Annual Report. He
noted the significant highlights of 2020 which includes receiving accreditation, and spoke about the
changes in calls as compared to previous years.
Discussion ensued.

Discussion, Information: 3.03 AB 21051 - Update on COVID-19 Pandemic -
Mr. Rizzitiello provided an update on the COVID-19 Pandemic including case numbers in Walla Walla
County and the State as a whole. He spoke about the metrics being watched for regions in the Healthy
Washington Plan and provided information on significant differences between Phase One and Phase Two.
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He gave an update on vaccination efforts and discussions between the Walla Walla County Leaders and
the Governor's Office. He then answered a couple questions.
 
Ms. Neissl provided an overview of what challenges the staff face with the current guidance for in-
person meetings in combination with Open Public Meetings Act regulations. After discussion on the
challenges and risks, the consensus was to continue with only virtual meetings until the rules are not so
restrictive.
 
4. Public Hearings-None.
 
5. Action Items.
Action: 5.01 AB 21052 - Department of Ecology loan agreement for partial funding of the SW Sewer
Project -
Mr. Carleton spoke to Council about the funding plan for the Southwest Sewer Project. He noted that the
Department of Ecology requested a Resolution authorizing the funding their agency will be providing for
this project.
 

Council Member Selby made a motion to adopt Resolution No. 21-009 which authorizes
the City Administrator to sign funding agreement for $2,623,681.00 with the
Department of Ecology for the Southwest Sewer Project. Second by Council
Member Trop and the motion passed 7-0.

 
6. Administrative Reports-None.
 
7. Informational Reports. The following reports were included in the packet for review:
Information: 7.01 CPPD Monthly Report
Information: 7.02 Public Works/Water Department Monthly Report
Information: 7.03 Community Development Reports
 
8. Executive Session-None.
 
9. Closing Items.
Action: 9.01 Adjournments
 

Council Member Trop made a motion to adjourn the meeting at 8:34 PM. Second by
Council Member Selby and, with no objection, the meeting adjourned.

 

Approved:

  

Norma L. Hernández –
Mayor

  

Attest:   

  

Lisa R. Neissl – City Clerk   

The foregoing minutes are the official record of the City Council meeting that occurred February 23,
2021. Further detail may be obtained by reviewing the actual audio recording made during this
session.
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Electronic City Council Workshop (Tuesday, March 2, 2021)
Generated by Lisa Neissl on Tuesday, March 2, 2021

PRESENT:
Mayor – Via Web

 
Norma L. Hernández

Council Members – Via Web Jerry Bobbitt, Michael Cleveland, Loren Peterson, Melodie Selby,
Heather Schermann, Byron Trop

City Attorney – Via Web Rea Culwell (left at 6:35 PM)

Staff – Via Web

Administrator, Mike Rizzitiello (arrived at 6:09 PM); Finance Director,
Brian Carleton; Public Works Director, Paul Hartwig (left at 6:25 PM);
Police Chief, Troy Tomaras; HR Manager, Shawn Doering;
City Clerk, Lisa Neissl;

MEMBERS EXCUSED: Marge Nyhagen

MEMBERS ABSENT:

1. Opening Items.
Procedural: 1.02 Call To Order

Mayor Hernández called the meeting to order at 5:30 PM.

Procedural: 1.03 Pledge of Allegiance
Procedural: 1.04 Moment of Silence for Reflection / Invocation - Any City Employee or Elected Official; delivering the
invocation, does so in his/her capacity as a private citizen, and not in his/her official position as a city employee/elected city official.

2. Workshop Topics.
Discussion, Information: 2.01 Deccio Rd Safety Issues Memo - 
Spencer Montgomery of JUB Engineers reported on the study findings of the parking and safety issues
on Deccio Rd. The report identified four options and provided information on the number of parking
spaces, and compliance with City Standards that each one had.
Discussion ensued.

Discussion, Information: 2.02 Wastewater System Plan -
Alex Fazzari of JUB Engineers reported on the current status of the wastewater system plan. He
reviewed work on the plan to date, and explained next steps and estimated costs of the three phases.
Discussion ensued.

Discussion, Information: 2.03 SW Sewer Construction Update -
Mr. Hartwig and Alex Fazzari reported on the construction phase of the Southwest Sewer and Lift Station
project.

Discussion, Information: 2.04 Body Worn Cameras -
Chief Tomaras reported on the plan to implement body worn cameras for the College Place Police
Department.
Discussion ensued.

Discussion, Information: 2.05 Peddler/Business License Code Update -
Rea Culwell reported to Council on a recent discovery of conflict between what our code currently
requires and the preferred practice of staff regarding peddler/solicitors in the City. She requested
direction as to if Council wants her to pursue an update to the code.
After discussion, the consensus was to proceed with a code amendment.

Discussion, Information: 2.06 Recruitment Service Contract for Public Works Director -
Ms. Doering inquired if the Council would be agreeable to using a recruitment service to locate
candidates for the Public Works Director position as Mr. Hartwig has informed her that he intends to
retire later this year. 
After discussion, the Council indicated they would be inclined to use a recruitment service for this.

3. Closing Items.
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Action: 3.01 Adjournments
Council Member Bobbitt made a motion to adjourn the meeting at 6:42 PM. Second by
Council Member Trop and, with no objection, the meeting adjourned.

 

Approved:

  

Norma L. Hernández –
Mayor

  

Attest:   

  

Lisa R. Neissl – City Clerk   

The foregoing minutes are the official record of the City Council workshop that occurred March 2,
2021. Further detail may be obtained by reviewing the actual audio recording made during this
session.
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City of College Place, Washington 
RESOLUTION NO. 21-010 

A RESOLUTION OF THE CITY OF COLLEGE PLACE, WASHINGTON ACCEPTING 
FEMA REIMBURSEMENT GRANT FOR COVID-19 PANDEMIC  

WHEREAS, the City of College Place is a non-charter code city under Title 35A RCW; and 

WHEREAS, the AARP has a Community Challenge program which awards grants to cities and 
non-profits for small capital projects; and  

WHEREAS, the City Council of the City of College Place (City) wishes to accept a grant from the 
Federal Emergency Management Agency (FEMA).  

Now therefore, be it Resolved that the City Council of the City of College Place does hereby  

Section 1: The City Council of College Place, Washington accepts Federal Emergency 
Management Agency (FEMA) grant agreement through the State of Washington Military 
Department and authorizes City Administrator or designee to sign agreement for 
reimbursement on some COVID-19 related expenditures.   

Section 2: Clerical Corrections. The City Clerk is authorized to make necessary clerical 
corrections to this resolution including, but not limited to, the correction of scrivener’s/clerical 
errors, references, resolution numbering, section/subsection numbers and any references 
thereto. 

Section 3: Effective Date.  This resolution shall take effect and be in full force upon its passage 
as provided by law. 

 

PASSED by the City Council of the City of College Place, Washington, this 9th day of March, 2021. 
 

  Attest: 
   

 
Norma L. Hernández, Mayor 
 

 Lisa R. Neissl, CMC 
City Clerk 
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City of College Place, Washington 
RESOLUTION NO. 21-011 

 
AN RESOLUTION BY THE CITY COUNCIL OF THE CITY OF COLLEGE PLACE, WASHINGTON TO 
TAKE ACTION AS DIRECTED IN RESOLUTION 21-003 WHICH CEASED IMPLEMENTATION OF 
RESOLUTION NO. 20-049 REGARDING PARKING REGULATIONS FOR SECTION OF NE DECCIO 
RD. 
 
WHEREAS on November 24, 2020, the City of College Place passed Resolution No. 20-049 to 
prohibit parking on either side of NE Deccio Rd from the point where the road is 24 to 28 feet 
wide.  From the section where it is 28 to 34 feet wide parking should be allowed only on one 
side of the roadway. After 34 feet in width parking can be permitted on both sides of the 
roadway. 
 
WHEREAS RESOLUTION 20-003 ORDERED, that implementation of RESOLUTION 20-049 cease 
until one of the following occurs: 
 

1. The City engages and obtains a satisfactory opinion from a traffic professional to 
determine if a traffic safety issue exists on the section of road implicated in RESOLUTION 
20-049 and said opinion is presented to City Council; 
 

2. The City determines that an opinion from a traffic professional to determine if a traffic 
safety issue exists on the subject road section is unwarranted; or 
 

3. Sixty days has passed without further action by Council regarding RESOLUTION 20-049. 
 

WHEREAS the City did engage a traffic professional to review the safety issue and their report 
was presented to Council at their workshop on March 2, 2021 
 
Now therefore, it is hereby resolved by the City Council of the City of College Place, 
Washington, as follows: 
 
Option 1 of the Technical Memorandum from JUB Engineers regarding Deccio Road Parking 
Issues and Options Dated February 23, 2021 is to be implemented, which includes repeal of 
Resolution 20-049. 
 
Clerical Corrections.  The City Clerk is authorized to make necessary clerical corrections to this 
resolution including, but not limited to, the correction of scrivener’s/clerical errors, references, 
resolution numbering, section/subsection numbers and any references thereto. 
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Effective Date.  This resolution shall take effect and be in full force upon its approval as 
provided by law. 
 
APPROVED by the City Council of the City of College Place, Washington, this 9th day of March, 
2021. 
 
  Attest: 
   

 
Norma L. Hernández, Mayor 
 

 Lisa R. Neissl, CMC 
City Clerk 
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City of College Place, Washington 
RESOLUTION NO. 21-011 

 
AN RESOLUTION BY THE CITY COUNCIL OF THE CITY OF COLLEGE PLACE, WASHINGTON TO 
TAKE ACTION AS DIRECTED IN RESOLUTION 21-003 WHICH CEASED IMPLEMENTATION OF 
RESOLUTION NO. 20-049 REGARDING PARKING REGULATIONS FOR SECTION OF NE DECCIO 
RD. 
 
WHEREAS on November 24, 2020, the City of College Place passed Resolution No. 20-049 to 
prohibit parking on either side of NE Deccio Rd from the point where the road is 24 to 28 feet 
wide.  From the section where it is 28 to 34 feet wide parking should be allowed only on one 
side of the roadway. After 34 feet in width parking can be permitted on both sides of the 
roadway. 
 
WHEREAS RESOLUTION 20-003 ORDERED, that implementation of RESOLUTION 20-049 cease 
until one of the following occurs: 
 

1. The City engages and obtains a satisfactory opinion from a traffic professional to 
determine if a traffic safety issue exists on the section of road implicated in RESOLUTION 
20-049 and said opinion is presented to City Council; 
 

2. The City determines that an opinion from a traffic professional to determine if a traffic 
safety issue exists on the subject road section is unwarranted; or 
 

3. Sixty days has passed without further action by Council regarding RESOLUTION 20-049. 
 

WHEREAS the City did engage a traffic professional to review the safety issue and their report 
was presented to Council at their workshop on March 2, 2021 
 
Now therefore, it is hereby resolved by the City Council of the City of College Place, 
Washington, as follows: 
 
Option 2 of the Technical Memorandum from JUB Engineers regarding Deccio Road Parking 
Issues and Options Dated February 23, 2021 is to be implemented, which includes 
implementation of Resolution 20-049, and meets city standards. 
 
Clerical Corrections.  The City Clerk is authorized to make necessary clerical corrections to this 
resolution including, but not limited to, the correction of scrivener’s/clerical errors, references, 
resolution numbering, section/subsection numbers and any references thereto. 
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Effective Date.  This resolution shall take effect and be in full force upon its approval as 
provided by law. 
 
APPROVED by the City Council of the City of College Place, Washington, this 9th day of March, 
2021. 
 
  Attest: 
   

 
Norma L. Hernández, Mayor 
 

 Lisa R. Neissl, CMC 
City Clerk 
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City of College Place, Washington 
RESOLUTION NO. 21-011 

 
AN RESOLUTION BY THE CITY COUNCIL OF THE CITY OF COLLEGE PLACE, WASHINGTON TO 
TAKE ACTION AS DIRECTED IN RESOLUTION 21-003 WHICH CEASED IMPLEMENTATION OF 
RESOLUTION NO. 20-049 REGARDING PARKING REGULATIONS FOR SECTION OF NE DECCIO 
RD. 
 
WHEREAS on November 24, 2020, the City of College Place passed Resolution No. 20-049 to 
prohibit parking on either side of NE Deccio Rd from the point where the road is 24 to 28 feet 
wide.  From the section where it is 28 to 34 feet wide parking should be allowed only on one 
side of the roadway. After 34 feet in width parking can be permitted on both sides of the 
roadway. 
 
WHEREAS RESOLUTION 20-003 ORDERED, that implementation of RESOLUTION 20-049 cease 
until one of the following occurs: 
 

1. The City engages and obtains a satisfactory opinion from a traffic professional to 
determine if a traffic safety issue exists on the section of road implicated in RESOLUTION 
20-049 and said opinion is presented to City Council; 
 

2. The City determines that an opinion from a traffic professional to determine if a traffic 
safety issue exists on the subject road section is unwarranted; or 
 

3. Sixty days has passed without further action by Council regarding RESOLUTION 20-049. 
 

WHEREAS the City did engage a traffic professional to review the safety issue and their report 
was presented to Council at their workshop on March 2, 2021 
 
Now therefore, it is hereby resolved by the City Council of the City of College Place, 
Washington, as follows: 
 
Option 3 of the Technical Memorandum from JUB Engineers regarding Deccio Road Parking 
Issues and Options Dated February 23, 2021 is to be implemented, which is a modification of 
Resolution 20-049 allowing parking on one side of the street. 
 
Clerical Corrections.  The City Clerk is authorized to make necessary clerical corrections to this 
resolution including, but not limited to, the correction of scrivener’s/clerical errors, references, 
resolution numbering, section/subsection numbers and any references thereto. 
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Effective Date.  This resolution shall take effect and be in full force upon its approval as 
provided by law. 
 
APPROVED by the City Council of the City of College Place, Washington, this 9th day of March, 
2021. 
 
  Attest: 
   

 
Norma L. Hernández, Mayor 
 

 Lisa R. Neissl, CMC 
City Clerk 
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Following the council resolution that adopted the recommendation, residents at the south end of the 
street complained about the removal of parking.  
 
Applicable Current Standards and Code Requirements 
Multiple sources were reviewed to provide an understanding of current City standards.  These include 
Standard Specifications & Drawings for the City of College Place  (Update Approved by City Council 
3/24/20), the City of College Place Municipal Code and Development Standards as well as the American 
Association of State Highway and Transportation Officials (AASHTO) A Policy on Geometric Design of 
Highways and Streets.  Standards for other communities was also researched for comparative purposes. 
 
The College Place Standard Specifications for Local Streets indicates (in part, page 6-7)  

 “Traffic movement and access to abutting properties are equally important functions of Local 
Street.  Therefore, parking removal or additional street widening should be undertaken only at 
specific problem locations or under special circumstances.” 

 “Two 10-ft travel lanes are required and should be 10-ft. minimum width with 8-ft parallel 
parking along each side.  Sidewalks are required and shall not be less than 6-ft. in residential 
areas…” 

 “Elimination of parking on one or either side of the street shall only be considered under 
extenuating circumstances and requires the City to initiate the proposal based on their 
assessment of required infrastructure and current or anticipated public parking demand.” 

Three Standard Road Cross Sections are also included for Two Lane Local Streets, see attached Standard 
Plans 110.05, 110.06 and 110.07. 

 On street parking permitted – 63’ right of way, 36’ wide roadway from curb to curb 
 No on street parking permitted – 47’ right of way, 20’ wide roadway curb to curb 
 On street parking permitted on one side – 55’ right of way, 28’ wide roadway curb to curb 

The College Place Municipal Code Chapter 10.12 discusses Stopping Standing and Parking 
 
10.12.110: Commercial Vehicles: 
Except for temporary parking when loading or unloading, it shall be unlawful for commercial vehicles to 
be parked in any area other than a commercial or light industrial area. This part shall not apply to any 
two-axle truck (maximum 24,000 pounds gross), nor shall it apply to any two- or three-axle tractor truck 
when not attached to its trailer or load. A tractor truck with its trailer "piggy-backed" shall not be 
considered a tractor truck with trailer attached. 
 
10.12.120: Boats, Trailers, Campers, Buses: 
Owners of boats on trailers, campers, buses, and trailers of all types, shapes, and sizes are prohibited 
from parking such vehicles on public streets with the exception of temporarily loading and unloading 
belongings, merchandise or cleaning the vehicle. 
 
10.12.122: Parking Large Vehicles Close To Intersections: 
It is a violation of this section to park a truck of any size, a pickup, a boat, a trailer of any size or shape, a 
camper, a bus, or any other oversized vehicle within 60 feet of any intersection which obscures the 
visibility of on-coming traffic. Existing, delineated parking stalls previously approved by the city shall be 
accepted until such time as improvements in the right-of-way associated with the abutting lot are 
required or permitted. Posting of no-parking signs for oversized vehicles shall not be required. 
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Chapter 14.60 discusses Development Standards and section 14.60.070, Parking and Loading Standards 
indicates: 
 
Required Off-Street Parking Spaces. 
 a. Single residential dwelling units and duplexes:  Two spaces/dwelling unit. 
 b. Multiple family dwellings:   
  (1) one and one-half spaces/dwelling unit with two or more bedrooms, or 
  (2) One space/dwelling unit with one bedroom or a studio apartment 
 
The AASHTO Policy on Geometric Design of Highways and Streets indicates the following for local urban 
streets: 

 “Street lanes for moving traffic preferably should be at least 10-ft wide.  Where practical, they 
should be 11-ft wide, and in industrial areas they should be 12-ft wide.  Where the available or 
attainable width of right-of-way imposes severe limitations, 9-ft lanes can be used in residential 
areas, as can 11-ft lanes in industrial areas.” 

 “Where used in residential areas, a parallel parking lane a minimum of 7-ft wide should be 
provided on one or both sides, as appropriate to the conditions of lot size and intensity of 
development.  In commercial or industrial areas, parking lanes should be a minimum of 8-ft wide 
and are usually provided on both sides.” 

The current International Fire Code indicates that for street parking on one side of the street the 
roadway must be 28 feet wide, for parking on both sides of the street the roadway must be 36 feet 
wide. 
 
Street standards for the City of Walla Walla, City of Kennewick and City of Richland were researched as 
well.  For the most part their standards are very similar for local streets.  The following summary is 
provided: 

 Walla Walla local roadway section indicates a 36’ width is typical, but varies depending on 
location as approved by the City Engineer. 

 City of Kennewick standard for local streets is 36’ width. 
 City of Richland standard for local streets is 34’, with an alternate standard that allows for a 27’ 

width where there is only single frontage development, but this requires a variance request 
approved by the City Engineer. 

Options to Address Parking Issue 

Presented below are four options for consideration to address the parking concern.  With each option is 
an explanation for why it might be a reasonable solution.  Under all options, it makes sense to enforce 
Chapter 10.12.112 – B which restricts the parking of commercial vehicles in residential areas., and 
Chapter 10.12.120 which restricts the parking of boats, trailers, campers and buses.  A table is presented 
after the discussion that summarizes the number of parking spaces anticipated under each alternative.  
Exhibit B is attached that shows the parking available under options 2 – 4. 

 
Option 1:  Do Nothing 
This option would allow parking on both sides where other factors do not limit parking such as 
driveways, fire hydrants and sight distance at intersections. 

This option would retain the status quo but would be contrary to current standards.   
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Option 2:  Adopt The Utilities & Transportation Advisory Commission Recommendation 
The recommendation from the UTAC would: 

a) Prohibit parking on both sides where the street width is less than 28’ 
b) Allow parking on one side where the street width is between 28’ – 34’ 
c) Allow parking on both sides where the street width is greater than 34’ 

This option has already been considered by the City Council back in November of 2020.  It essentially 
would enforce current city standards and is the safest option. 

 
Option 3:  Allow Parking On One Side 
This modified UTAC recommendation would: 

a) restrict parking on both sides within 60’ of intersection based on City Code, and  
b) restrict parking on one side where the road is less than 36 feet wide.   

This would be contrary to city standards for a portion of the street and International Fire Code that 
indicates that street width should be 28’ to allow parking on one side.  This alternative would essentially 
be a compromise for a less than ideal situation.  Although it would create for a narrow width when cars 
are parked on the street, it would prevent a situation where the passage of vehicles in both directions 
(plus parking on both sides) is unachievable which creates a situation where one vehicle must wait for a 
vehicle in the opposite direction to pass prior to being able to proceed between two parked cars.  A 
close read of the AASHTO guidelines above shows that where right of way is an issues narrower lanes of 
9-ft and  parking lane of 7-ft can be used, which would amount to 25’ width and Deccio Road appears to 
have a width of 26-ft at the southernmost end.  Restricting parking on the east side would result in the 
largest number of available parking spaces. 

 
Option 4:  Widen Deccio Road 
This option would widen the west side of Deccio Road (which is clearly the side of the street that was 
narrowed when originally constructed) to at least 34’.  This widening would end prior to a large electrical 
box located on the west side and prior to the sight distance clearance.   

This option would accommodate parking on both sides and meet city standards.  Widening further to 
the south would have significant costs for relocation of utilities and creek crossing and does not provide 
any additional parking.  The parking area in front of the home on the southwest may not be able to be 
retained, but is likely to add two parking spaces on the street if the driveway is removed amounting to 
no net loss. 

Number of Parking Spaces Available Under Each Option 

    
Option West Side East Side Total 
1 - Do Nothing 6 3 9 
2 - UTAC Recommendation 4 0 4 
3- Modified UTAC 6 0 6 
4- Widen Deccio Road 6 3 9 
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Deccio Road Parking Issues and Options
CITY OF COLLEGE PLACE

EXHIBIT A: EXISTING CONDITIONS



 

Deccio Road looking North from Whitman Drive
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City of College Place, Washington 
RESOLUTION NO. 21-011 

 
AN RESOLUTION BY THE CITY COUNCIL OF THE CITY OF COLLEGE PLACE, WASHINGTON TO 
TAKE ACTION AS DIRECTED IN RESOLUTION 21-003 WHICH CEASED IMPLEMENTATION OF 
RESOLUTION NO. 20-049 REGARDING PARKING REGULATIONS FOR SECTION OF NE DECCIO 
RD. 
 
WHEREAS on November 24, 2020, the City of College Place passed Resolution No. 20-049 to 
prohibit parking on either side of NE Deccio Rd from the point where the road is 24 to 28 feet 
wide.  From the section where it is 28 to 34 feet wide parking should be allowed only on one 
side of the roadway. After 34 feet in width parking can be permitted on both sides of the 
roadway. 
 
WHEREAS RESOLUTION 20-003 ORDERED, that implementation of RESOLUTION 20-049 cease 
until one of the following occurs: 
 

1. The City engages and obtains a satisfactory opinion from a traffic professional to 
determine if a traffic safety issue exists on the section of road implicated in RESOLUTION 
20-049 and said opinion is presented to City Council; 
 

2. The City determines that an opinion from a traffic professional to determine if a traffic 
safety issue exists on the subject road section is unwarranted; or 
 

3. Sixty days has passed without further action by Council regarding RESOLUTION 20-049. 
 

WHEREAS the City did engage a traffic professional to review the safety issue and their report 
was presented to Council at their workshop on March 2, 2021 
 
Now therefore, it is hereby resolved by the City Council of the City of College Place, 
Washington, as follows: 
 
Option 4 of the Technical Memorandum from JUB Engineers regarding Deccio Road Parking 
Issues and Options Dated February 23, 2021 is to be implemented, which requires widening of 
Deccio Road to accommodate parking on both sides and meets city standards. 
 
Clerical Corrections.  The City Clerk is authorized to make necessary clerical corrections to this 
resolution including, but not limited to, the correction of scrivener’s/clerical errors, references, 
resolution numbering, section/subsection numbers and any references thereto. 
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Effective Date.  This resolution shall take effect and be in full force upon its approval as 
provided by law. 
 
APPROVED by the City Council of the City of College Place, Washington, this 9th day of March, 
2021. 
 
  Attest: 
   

 
Norma L. Hernández, Mayor 
 

 Lisa R. Neissl, CMC 
City Clerk 
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Following the council resolution that adopted the recommendation, residents at the south end of the 
street complained about the removal of parking.  
 
Applicable Current Standards and Code Requirements 
Multiple sources were reviewed to provide an understanding of current City standards.  These include 
Standard Specifications & Drawings for the City of College Place  (Update Approved by City Council 
3/24/20), the City of College Place Municipal Code and Development Standards as well as the American 
Association of State Highway and Transportation Officials (AASHTO) A Policy on Geometric Design of 
Highways and Streets.  Standards for other communities was also researched for comparative purposes. 
 
The College Place Standard Specifications for Local Streets indicates (in part, page 6-7)  

 “Traffic movement and access to abutting properties are equally important functions of Local 
Street.  Therefore, parking removal or additional street widening should be undertaken only at 
specific problem locations or under special circumstances.” 

 “Two 10-ft travel lanes are required and should be 10-ft. minimum width with 8-ft parallel 
parking along each side.  Sidewalks are required and shall not be less than 6-ft. in residential 
areas…” 

 “Elimination of parking on one or either side of the street shall only be considered under 
extenuating circumstances and requires the City to initiate the proposal based on their 
assessment of required infrastructure and current or anticipated public parking demand.” 

Three Standard Road Cross Sections are also included for Two Lane Local Streets, see attached Standard 
Plans 110.05, 110.06 and 110.07. 

 On street parking permitted – 63’ right of way, 36’ wide roadway from curb to curb 
 No on street parking permitted – 47’ right of way, 20’ wide roadway curb to curb 
 On street parking permitted on one side – 55’ right of way, 28’ wide roadway curb to curb 

The College Place Municipal Code Chapter 10.12 discusses Stopping Standing and Parking 
 
10.12.110: Commercial Vehicles: 
Except for temporary parking when loading or unloading, it shall be unlawful for commercial vehicles to 
be parked in any area other than a commercial or light industrial area. This part shall not apply to any 
two-axle truck (maximum 24,000 pounds gross), nor shall it apply to any two- or three-axle tractor truck 
when not attached to its trailer or load. A tractor truck with its trailer "piggy-backed" shall not be 
considered a tractor truck with trailer attached. 
 
10.12.120: Boats, Trailers, Campers, Buses: 
Owners of boats on trailers, campers, buses, and trailers of all types, shapes, and sizes are prohibited 
from parking such vehicles on public streets with the exception of temporarily loading and unloading 
belongings, merchandise or cleaning the vehicle. 
 
10.12.122: Parking Large Vehicles Close To Intersections: 
It is a violation of this section to park a truck of any size, a pickup, a boat, a trailer of any size or shape, a 
camper, a bus, or any other oversized vehicle within 60 feet of any intersection which obscures the 
visibility of on-coming traffic. Existing, delineated parking stalls previously approved by the city shall be 
accepted until such time as improvements in the right-of-way associated with the abutting lot are 
required or permitted. Posting of no-parking signs for oversized vehicles shall not be required. 
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Chapter 14.60 discusses Development Standards and section 14.60.070, Parking and Loading Standards 
indicates: 
 
Required Off-Street Parking Spaces. 
 a. Single residential dwelling units and duplexes:  Two spaces/dwelling unit. 
 b. Multiple family dwellings:   
  (1) one and one-half spaces/dwelling unit with two or more bedrooms, or 
  (2) One space/dwelling unit with one bedroom or a studio apartment 
 
The AASHTO Policy on Geometric Design of Highways and Streets indicates the following for local urban 
streets: 

 “Street lanes for moving traffic preferably should be at least 10-ft wide.  Where practical, they 
should be 11-ft wide, and in industrial areas they should be 12-ft wide.  Where the available or 
attainable width of right-of-way imposes severe limitations, 9-ft lanes can be used in residential 
areas, as can 11-ft lanes in industrial areas.” 

 “Where used in residential areas, a parallel parking lane a minimum of 7-ft wide should be 
provided on one or both sides, as appropriate to the conditions of lot size and intensity of 
development.  In commercial or industrial areas, parking lanes should be a minimum of 8-ft wide 
and are usually provided on both sides.” 

The current International Fire Code indicates that for street parking on one side of the street the 
roadway must be 28 feet wide, for parking on both sides of the street the roadway must be 36 feet 
wide. 
 
Street standards for the City of Walla Walla, City of Kennewick and City of Richland were researched as 
well.  For the most part their standards are very similar for local streets.  The following summary is 
provided: 

 Walla Walla local roadway section indicates a 36’ width is typical, but varies depending on 
location as approved by the City Engineer. 

 City of Kennewick standard for local streets is 36’ width. 
 City of Richland standard for local streets is 34’, with an alternate standard that allows for a 27’ 

width where there is only single frontage development, but this requires a variance request 
approved by the City Engineer. 

Options to Address Parking Issue 

Presented below are four options for consideration to address the parking concern.  With each option is 
an explanation for why it might be a reasonable solution.  Under all options, it makes sense to enforce 
Chapter 10.12.112 – B which restricts the parking of commercial vehicles in residential areas., and 
Chapter 10.12.120 which restricts the parking of boats, trailers, campers and buses.  A table is presented 
after the discussion that summarizes the number of parking spaces anticipated under each alternative.  
Exhibit B is attached that shows the parking available under options 2 – 4. 

 
Option 1:  Do Nothing 
This option would allow parking on both sides where other factors do not limit parking such as 
driveways, fire hydrants and sight distance at intersections. 

This option would retain the status quo but would be contrary to current standards.   
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Option 2:  Adopt The Utilities & Transportation Advisory Commission Recommendation 
The recommendation from the UTAC would: 

a) Prohibit parking on both sides where the street width is less than 28’ 
b) Allow parking on one side where the street width is between 28’ – 34’ 
c) Allow parking on both sides where the street width is greater than 34’ 

This option has already been considered by the City Council back in November of 2020.  It essentially 
would enforce current city standards and is the safest option. 

 
Option 3:  Allow Parking On One Side 
This modified UTAC recommendation would: 

a) restrict parking on both sides within 60’ of intersection based on City Code, and  
b) restrict parking on one side where the road is less than 36 feet wide.   

This would be contrary to city standards for a portion of the street and International Fire Code that 
indicates that street width should be 28’ to allow parking on one side.  This alternative would essentially 
be a compromise for a less than ideal situation.  Although it would create for a narrow width when cars 
are parked on the street, it would prevent a situation where the passage of vehicles in both directions 
(plus parking on both sides) is unachievable which creates a situation where one vehicle must wait for a 
vehicle in the opposite direction to pass prior to being able to proceed between two parked cars.  A 
close read of the AASHTO guidelines above shows that where right of way is an issues narrower lanes of 
9-ft and  parking lane of 7-ft can be used, which would amount to 25’ width and Deccio Road appears to 
have a width of 26-ft at the southernmost end.  Restricting parking on the east side would result in the 
largest number of available parking spaces. 

 
Option 4:  Widen Deccio Road 
This option would widen the west side of Deccio Road (which is clearly the side of the street that was 
narrowed when originally constructed) to at least 34’.  This widening would end prior to a large electrical 
box located on the west side and prior to the sight distance clearance.   

This option would accommodate parking on both sides and meet city standards.  Widening further to 
the south would have significant costs for relocation of utilities and creek crossing and does not provide 
any additional parking.  The parking area in front of the home on the southwest may not be able to be 
retained, but is likely to add two parking spaces on the street if the driveway is removed amounting to 
no net loss. 

Number of Parking Spaces Available Under Each Option 

    
Option West Side East Side Total 
1 - Do Nothing 6 3 9 
2 - UTAC Recommendation 4 0 4 
3- Modified UTAC 6 0 6 
4- Widen Deccio Road 6 3 9 
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MEMORANDUM 
         To:  Michael Rizzitiello, City Administrator  

    From:  Troy Tomaras, Chief of Police 

Subject:  Parking issues on NE Deccio Rd 

     Date:  November 10, 2020 

 

Goal one of the College Place Police Departments Operations plan is to reduce crime and improve 

traffic safety within our community. Parking issues and roadway design both contribute to traffic 

and pedestrian safety concerns. An ongoing issue located on NE Deccio road near E. Whitman 

Drive has created navigation challenges for neighbors and the College Place Public School District. 

Image A: Shown left is an aerial photo of NE Deccio road 

intersecting E. Whitman Drive. Although not shown within 

image, the complaint is parking along Deccio road near E. 

Whitman drive which restricts the traffic ingress and egress.  

Problem identification: At the top of the hill near Andy Lane 

the roadway is 35 feet wide. As the roadway travels south 

toward E. Whitman, the roadway narrows to 24 feet (11-

foot difference). See image D.  

When normal sized vehicles park upon the roadway it leaves 

approximately 13 feet of access between vehicles. When a 

neighbor’s commercial vehicle is parked upon the roadway 

it leaves approximately 10 feet of access for ingress/egress 

traffic traveling on NE Deccio road. This limits the size of 

vehicle traveling on NE Deccio road. Subsequently, the 

School District is unable to consistently access this roadway 

with a school bus and has ultimately changed the bus stop 

location as a result.  This also creates a hazard for fire truck 

ingress/egress. 

 

Complainant: Kimberly Toomey sent an email on October 22nd, 2020 complaining on behalf of her 

neighbors about the parking problem (See Appendex A.). Mrs. Toomey complains of the road narrowing 

which has forced the school district to move the bus stop location. 

On November 10th Chief Tomaras called the College Place School District Transportation Supervisor 

Carman Gerking (509-525 ) who confirmed the bus stop was moved to the bottom of Deccio at the 

corner of E. Whitman drive due to the parking issue.  

Historical perspective: NE Deccio Road was once a dead end road prior to E. Whitman being built. 

Apparently when the road was connected, the former City Administrator gave permission to Mr. Michael 

Laizure who resides at  NE Deccio road permission to park his commercial vehicle on the city street. 

This decision has added to the congestion/narrowing issue.  
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Image D. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

International Fire Code: For street parking on one side of the street the roadway must be 28 feet wide. 

For parking on both sides of the street, the roadway must be 36 feet wide.  

Recommendation(s):  

1) Install “no parking signs” on one side of roadway to increase ingress/egress access on NE Deccio 

road to and from E. Whitman (Will not be fire code) 

2) Install “no parking signs” on both sides of roadway to allow proper roadway ingress/egress to 

meet fire code and remove narrowing of ingress/egress.  
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MEMORANDUM 

Appendix A: 

From: kimberly clifton @live.com]  

Sent: Thursday, October 22, 2020 1:44 PM 

To: Norma Hernandez <NHernandez@cpwa.us>; Troy Tomaras <TTomaras@cpwa.us>; Paul Hartwig 

<PHartwig@cpwa.us>; David Winter <dwinter@cpwa.us> 

Subject: Deccio Rd concerns 

  

STOP and VERIFY - This message came from outside of the City of College Place.  

 

  

To Whom It May Concern, 

 I am emailing all of you today as several of my neighbors and myself have reached out to the city 

multiple times with no results regarding the house on the corner of Deccio and Whitman.  There are 

many times where we have to barely squeeze through because that house has semi-trucks and other 

large vehicles and large trailers and construction signs parked on the road. It also poses a safety and 

security risk,  If we barely have room,  how will a firetruck or ambulance make it through should the 

need arise?  Go all the way around which could waste precious time in the event of an emergency as this 

block is not really a normal city block.   I have also witnessed FedEx and ups struggling to do their jobs 

due to all of the large vehicles.  The road significantly narrows there and should really only be parking on 

one side.  The school also had to move the kids bus stop because the bus could not get through.   We 

have tried speaking with the home owners, and they state they don't care and have someone in the city 

who lets them park like this.  We have seen code enforcement down there but nothing ever seems to 

change.  I'm really hoping that we can come to a resolution about this.  I would greatly appreciate a 

response on this matter.  Either by this email, or my personal cell is 509200    

  

Thank you  

Kimberly Toomey and Concerned Neighbors 

 

mailto:NHernandez@cpwa.us
mailto:TTomaras@cpwa.us
mailto:PHartwig@cpwa.us
mailto:dwinter@cpwa.us


From: Dianna Barnett
To: Norma Hernandez
Cc: Clerk
Subject: City Resolution- Street parking
Date: Wednesday, December 2, 2020 1:14:36 PM

STOP and VERIFY - This message came from outside of the City of College Place.
________________________________

I was just aware that the City had a meeting in November about parking on the south side of Deccio Rd. I have lived
here for over 19 years and never had this problem before. I feel that if we close both side of the street is not fair to
our guest or our residence since some of us have more then one car. If we close the west side of the street at the
south end I understand that but both sides is ridiculous. I would like to be apart of your zoom meeting on December
8th 2020 in regards to this matter.

Sincerely
Dianna Barnett

Sent from my iPhone

mailto:shorty.b.rodriguez58@gmail.com
mailto:NHernandez@cpwa.us
mailto:clerk@ci.college-place.wa.us
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Michael Rizzitiello

From: Dom Toomey 
Sent: Tuesday, January 12, 2021 1:43 PM
To: Michael Rizzitiello
Subject: Deccio RD

STOP and VERIFY - This message came from outside of the City of College Place.  

 
Hello  
 
I’ve been watching the council meetings on ne deccio rd   and I feel the safety issue is being over looked more then the 
parking issue  the Whitman side  of deccio rd is 24  feet  across   and  there is two  tucks that park side by side  (ford 
f150  and a chevy truck  the width of the f150  6.65 ft  and the width of the chevy is 6.66 ft  so if we average  each vehicle 
to 7 ft   you could only fit  3 cars on that end of the street and roughly give you 1.5 to 2 feet clearance in-between each 
vehicle. if you pull up google maps  you can see that they always park side by side.  also if there was allowed  parking on 
the west side of the street could it be limited to 7 foot width?   I know on one of the more recent meetings, one of the 
members stated that they drove through and didn’t see any issue.  Since the initial parking law change, it has been 
somewhat better regarding the number of vehicles parked and how they are parked, but that’s not to say it is no longer 
an issue.   
 
 
 
Thank for your time   
 Mr. Toomey 
 
 
 
                                                                                                                                                                                                                         
                                                                        



From: Lisa Neissl
To: Johna Starcher
Cc: Clerk
Subject: RE: Deccio RD Issue Zoom Conference
Date: Thursday, December 3, 2020 1:16:06 PM

I will add you to the list and you will receive a zoom invitation the day of the meeting.
 

Lisa R. Neissl, CMC
City Clerk / Public Records Officer
City of College Place
625 S College Ave
College Place WA 99324
Direct Ph. 509-394-8511
Email: lneissl@cpwa.us
 
NOTICE OF PUBLIC DISCLOSURE: Any correspondence from or to this e-mail account may be a public record.
Accordingly, this e-mail, in whole or in part, may be subject to disclosure pursuant to the State of Washington’s
Public Records Act (RCW 42.56), regardless of any claim of confidentiality or privilege asserted by an external party

 
 
 

From: Johna Starcher  
Sent: Thursday, December 3, 2020 1:10 PM
To: Lisa Neissl <Lneissl@cpwa.us>
Subject: Deccio RD Issue Zoom Conference
 
STOP and VERIFY - This message came from outside of the City of College Place.

 
Good afternoon. As a resident of Deccio Rd I'd like to be included and have time to comment
at the December 8th meeting. Thank you.
Best regards,
Johna R. Starcher
 
 
Johna R. Starcher
 
Amalgamated Holdings LLC
 
Phone: 
 



From: kimberly clifton
To: Lisa Neissl
Subject: Deccio Rd
Date: Friday, December 4, 2020 3:47:33 PM

STOP and VERIFY - This message came from outside of the City of College Place.
________________________________

Hello!
I was informed that the residents down the road will making an argument against changing the parking and I would
also like to be able to speak at the meeting in favor of the signs. I’m not sure how to go about that, if you could
please let me know. Thank you!
Kim Toomey

Sent from my iPhone

mailto:kimberlyclifton@live.com
mailto:Lneissl@cpwa.us




OK I will let the group know when we get together this weekend
 
Thanks Mike
 

From: Lisa Neissl <Lneissl@cpwa.us> 
Sent: Friday, December 4, 2020 3:26 PM
To: micha
Subject: RE: Resolution 20-049 & UTAC Board
 
No you cannot.
 

From: michae  <michae  
Sent: Friday, December 4, 2020 3:16 PM
To: Lisa Neissl <Lneissl@cpwa.us>
Subject: RE: Resolution 20-049 & UTAC Board
 
STOP and VERIFY - This message came from outside of the City of College Place.

 
Oh this is going to be interesting. 20 years of cutting corners and mistakes packed in to 5 mins. I
would like to be the last one to speak in regards to this issue on Tuesday.
 
Can we yield our time to others?
 
Mike
 

From: Lisa Neissl <Lneissl@cpwa.us> 
Sent: Friday, December 4, 2020 3:08 PM
To: michae
Subject: RE: Resolution 20-049 & UTAC Board
 
Five minutes firm.
 

From: michae  <michae  
Sent: Friday, December 4, 2020 2:53 PM
To: Lisa Neissl <Lneissl@cpwa.us>
Subject: RE: Resolution 20-049 & UTAC Board
 
STOP and VERIFY - This message came from outside of the City of College Place.

 
What is the time allowed for each of us to speak on Tuesday?
 

From: Lisa Neissl <Lneissl@cpwa.us> 



Sent: Friday, December 4, 2020 2:14 PM
To: michae
Subject: RE: Resolution 20-049 & UTAC Board
 
I will add it when you get it to me. It will just reduce the time council has to review. I will look
for it on Monday.
 

From: michae  <michae  
Sent: Friday, December 4, 2020 2:07 PM
To: Lisa Neissl <Lneissl@cpwa.us>
Subject: RE: Resolution 20-049 & UTAC Board
 
STOP and VERIFY - This message came from outside of the City of College Place.

 
Lisa:
 

There is no way that I can have these to you by 3pm. 1st I’m working till 1700 2nd a few of the
residents at this end of Deccio or going to be going over this issue this weekend. Best I can do will be
Monday morning.
 
Mike
 

From: Lisa Neissl <Lneissl@cpwa.us> 
Sent: Friday, December 4, 2020 1:39 PM
To: michae
Subject: FW: Resolution 20-049 & UTAC Board
 
Mr. Laizure,
 
I am publishing the packet later this afternoon. If you want any of your documents to go to
council for review prior to the meeting, I will need them by 3PM today please.

 
Lisa R. Neissl, CMC
City Clerk / Public Records Officer
City of College Place
625 S College Ave
College Place WA 99324
Direct Ph. 509-394-8511
Email: lneissl@cpwa.us
 
NOTICE OF PUBLIC DISCLOSURE: Any correspondence from or to this e-mail account may be a public record.
Accordingly, this e-mail, in whole or in part, may be subject to disclosure pursuant to the State of Washington’s



Public Records Act (RCW 42.56), regardless of any claim of confidentiality or privilege asserted by an external party

 
 
 

From: Lisa Neissl 
Sent: Thursday, December 3, 2020 1:15 PM
To: 'michael <michae
Subject: RE: Resolution 20-049 & UTAC Board
 
Provide me with whatever documents/images you want to provide. They will be included with
the packet that goes to council.
 

From: michae  <michae  
Sent: Thursday, December 3, 2020 12:36 PM
To: Lisa Neissl <Lneissl@cpwa.us>
Subject: RE: Resolution 20-049 & UTAC Board
 
STOP and VERIFY - This message came from outside of the City of College Place.

 
Yes I would. I need to know how to make documents / images available to the group during the
meeting?
 
Thanks Mike
 

From: Lisa Neissl <Lneissl@cpwa.us> 
Sent: Thursday, December 3, 2020 12:21 PM
To: michae
Subject: RE: Resolution 20-049 & UTAC Board
 
Mr. Laizure,
 

I have received several requests to speak at the December 8th meeting from your neighbors.
Would you like to be added to the list to speak at that time as well?
 

Lisa R. Neissl, CMC
City Clerk / Public Records Officer
City of College Place
625 S College Ave
College Place WA 99324
Direct Ph. 509-394-8511
Email: lneissl@cpwa.us





From: Nicole Larsen
To: Norma Hernandez; Clerk
Subject: Response to Resolution No. 20-049
Date: Thursday, December 3, 2020 10:29:05 AM

STOP and VERIFY - This message came from outside of the City of College Place.

To:         City of College Place

From:    Nicole Larsen

Re:         Response to Resolution No. 20-049

Date:     Thursday, December 3, 2020

 

I am a homeowner, resident and taxpayer of the City of College Place residing at 270 NE Deccio Rd. It
has been a pleasure to live at that address for over 7 years. I am currently the president of Deccio
Townhomes homeowner’s association. Our community has 10 homes, the majority of which are
owner occupied.

There are only two street parking spaces available to us in front of our residence. The rest of our side
of the street is clearly marked as a no parking zone.

The four (4) photos attached were taken this morning. The two vehicles parked in these spaces on
the street are in no way impeding the flow of traffic, nor are they creating a safety concern.

Please consider this a formal request to amend the resolution and allow us to continue parking in
the two spaces on our side of the street.

Thank you.

mailto:createkindwords@gmail.com
mailto:NHernandez@cpwa.us
mailto:clerk@ci.college-place.wa.us
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Michael Rizzitiello

From: request@cpwa.us
Sent: Wednesday, September 18, 2019 8:03 AM
To: Paul Hartwig
Cc: Michael Rizzitiello
Subject: Street Complaint Online Form:
Attachments: 20190918_073538.jpg

STOP and VERIFY - This message came from outside of the City of College Place.  

 
Name = Amanda Robertson 
Address = NE Diccio rd college pl  
Phone = @yahoo.com 
Email =  
Comments = We're having a big parking problem at the end of Diccio and Whitman. Street gets really narrow. 
Client IP =  

 



From: Stephanie Kaping
To: Norma Hernandez; Clerk
Subject: Resolution 20-049
Date: Wednesday, December 2, 2020 1:30:01 PM

STOP and VERIFY - This message came from outside of the City of College Place.

Dear Mayor Hernandez,
This resolution that was passed last month was brought to my attention this morning, 12/2/2020. I am a
long time resident and board member of the Deccio Place condos on the west side of NE Deccio Rd. The
resolution that was passed without consultation to the residents is very troubling and without input from
the people it will affect.

If there is no on street parking it will greatly restrict the condos ability to have any parking at all and also
will force visitors to park down the block which is also blocked by lots of on street parking. I know that
there is a big problem and it comes primarily from the east side of the street with a continuous stream of
semi trucks, long trailers, cherry picker, hwy direct sign, wood chippers and numerous person vehicles,
often all at the same time. Of which causes the inability for emergency vehicles, school buses, delivery
trucks to come through and makes for very tight quarters for cars and suvs. I often have to pull over as
much as possible to the curb for oncoming cars.

Just as background if the city had widened our end of the street to match the rest of Deccio Rd when it
was redone in the mid 2000s, this would not be an issue.

My proposal is that you leave on street parking open on the west side of the street and block the east
side.

I would like to be present via zoom for your Dec. 8 meeting to discuss the situation and solutions that we
may have.

Best regards,
Stephanie Kaping

mailto:skaping@rocketmail.com
mailto:NHernandez@cpwa.us
mailto:clerk@ci.college-place.wa.us
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Michael Rizzitiello

From: request@cpwa.us
Sent: Monday, September 16, 2019 2:55 PM
To: Paul Hartwig
Cc: Michael Rizzitiello
Subject: Street Complaint Online Form:
Attachments: road2.jpg

STOP and VERIFY - This message came from outside of the City of College Place.  

 
Name = Kimberly Toomey 
Address =  NE Deccio 
Phone = 509200  
Email = @live.com 
Comments = due to parking, concerns that emergency vehicles would have difficulty, school bus cant get 
through  
Client IP =  
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City of College Place, Washington 
RESOLUTION NO. 21-012 

A RESOLUTION BY THE CITY COUNCIL OF THE CITY OF COLLEGE PLACE, WASHINGTON TO 
AUTHORIZE THE USE OF BODY-WORN CAMERAS FOR LAW ENFORCEMENT PERSONNEL. 

Whereas, the City of College Place is a non-charter code city entitled to the privileges and 
provisions of RCW 35A; and 

Whereas, RCW 35A.11.020 allows non-charter code cities to adopt and enforce ordinances and 
resolutions pertaining to local affairs; and 

Whereas, the Washington legislature through RCW 10.109.010 has authorized the use of body-
worn video cameras in law enforcement and corrections agencies and provided specific 
regulations and exemptions for body-worn camera recordings as public records; and 

Whereas, The College Place Police Department has established policies regarding the use of the 
body worn video cameras that comply with RCW 10.109.010; 

Now therefore, the City Council of the City of College Place does hereby resolve as follows: 

Section 1:  The City of College Place authorizes the deployment of body-worn video cameras by 
the College Place Police Department pursuant to RCW 10.109.010.  

Section 2: Definitions. Unless the context clearly requires otherwise or unless otherwise defined 
herein, the definitions contained in RCW 10.109.010, and as amended, shall apply to this Chapter. 

Section 3: Clerical Corrections.  The City Clerk and the codifiers of this resolution are authorized 
to make necessary clerical corrections to this resolution including, but not limited to, the 
correction of scrivener’s/clerical errors, references, resolution numbering, section/subsection 
numbers and any references thereto. 

Section 4: Severability.  If any section, subsection, paragraph, sentence, clause, or phrase of this 
resolution is declared unconstitutional or invalid for any reason, such decision shall not affect the 
validity of the remaining portions of this resolution. 

Section 5:  Effective Date.  This resolution shall take effect and be in full force upon its passage 
as provided by law. 
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PASSED by the City Council of the City of College Place, Washington, this 9th day of March, 
2021. 

Norma Hernández, Mayor 

Attest: Approved as to form: 

Lisa R. Neissl, City Clerk Rea Culwell, City Attorney 
WSBA 37889 
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Portable Audio/Video Recorders/Body Worn
Cameras
421.1   PURPOSE AND SCOPE
This policy provides guidelines for the use of portable audio/video recording devices by members
of this department while in the performance of their duties (RCW 10.109.010). Portable audio/
video recording devices include all recording systems whether body-worn, hand held or integrated
into portable equipment.

This policy does not apply to in-car mobile audio/video recordings, interviews or
interrogations conducted at any College Place Police Department facility, authorized undercover
operations, wiretaps or eavesdropping (concealed listening devices).

421.2   POLICY
The College Place Police Department may provide members with body-worn cameras (BWC) or
other recorders, either audio or video or both, for use during the performance of their duties. The
use of recorders is intended to enhance the mission of the Department by accurately capturing
contacts between members of the Department and the public in accordance with the law.

It is the policy of the College Place Police Department that officers shall activate the BWC when
such use is appropriate to the proper performance of his or her official duties, where the recordings
are consistent with this policy and law.

421.3   MEMBER PRIVACY EXPECTATION
All recordings made by members on any department-issued device at any time, and any recording
made while acting in an official capacity of the department, regardless of ownership of the device
it was made on, shall remain the property of the Department. Members shall have no expectation
of privacy or ownership interest in the content of these recordings.

421.4   MEMBER RESPONSIBILITIES
Prior to going into service, each uniformed member shall be responsible for making sure that he/
she is equipped with a Body-worn camera (BWC) issued by the Department, and that the recorder
is in good working order. If the BWC is not in working order or the member becomes aware of
a malfunction at any time, the member shall promptly report the failure to his/her supervisor and
obtain a functioning device as soon as reasonably practicable. Uniformed members shall wear
the recorder in a conspicuous manner and notify persons that they are being recorded, whenever
reasonably practicable. Suggested language "this conversation is being recorded".

Any member assigned to a non-uniformed position may carry an approved portable recorder or
BWC at any time the member believes that such a device may be useful. Unless conducting a
lawful recording in an authorized undercover capacity, non-uniformed members shall wear the
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recorder in a conspicuous manner when in use or otherwise notify persons that they are being
recorded, whenever reasonably practicable.

When using a portable recorder, the assigned member shall record his/her name, CPPD
identification number and the current date and time at the beginning and the end of the shift or
other period of use, regardless of whether any activity was recorded. This procedure is not required
when the recording device and related software captures the user’s unique identification and the
date and time of each recording.

Members shall document the existence of a recording in any report or other official record of the
contact, including any instance where the recorder malfunctioned or the member deactivated the
recording. Members shall include the reason for deactivation (RCW 10.109.010).

421.4.1   AUDIO RECORDING STATEMENT OF SUSPECT(S)
The first item of business is to inform the suspect that he/she is being recorded by audio means
and to have him/her acknowledge this fact and state that he/she has agreed to have the interview/
conversation recorded. Reference Revised Code of Washington (RCW) 9.73.090 for informational
purposes.

The interviewing officer will initially state on the audio recording the time, date, and place said
recording is being made. The interviewer will also identify himself and the title/position he/she
holds.

Other persons, should they be authorized to participate in the interview, will be identified by full
name (first, middle initial, last), date of birth, address and telephone number.

The suspect will be identified by his/her full name (first, middle, last), their date of birth, their current
address and other addresses if they exist, and all telephone numbers.

Prior to beginning the questioning the interviewing officer shall read the suspect his/her Miranda
Rights using the following or similar verbiage:

(a) You have the right to remain silent.

(b) Anything you say can be used as evidence in court against you. If you are under the
age of 18, anything you say can be used against you in a juvenile court prosecution
for a juvenile offense and can also be used against you in an adult court criminal
prosecution if you are to be tried as and adult.

(c) You have the right at this time to an attorney of your own choosing and you may have
an attorney with you at any or all times during questioning.

(d) If you cannot afford an attorney, you may have one appointed for you by a court at no
expense to yourself before any questioning.

(e) You may stop answering any questions at any time, even though you have
commenced answering questions without asking for an attorney.

(f) Do you understand each of these rights I have explained to you?

The subject must waive his rights on the audio recording, then questioning can commence.
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At the conclusion of the interview the time, date, and those present must be restated.

According to Washington law any audio recording which does not include the above information
will not be admissible in a court of competent jurisdiction.

421.5   ACTIVATION OF THE BODY-WORN CAMERA
This policy is not intended to describe every possible situation in which the BWC or portable
recorder should be used, although there are many situations where its use is appropriate.
Members should activate the BWC/recorder any time the member believes it would be appropriate
or valuable to record an incident.

Officers shall activate the BWCin any of the following situations:

(a) All enforcement and investigative contacts including stops and field interview (FI)
situations

(b) Traffic stops including, but not limited to, traffic violations, stranded motorist
assistance, collision investigations and all crime interdiction stops

(c) Self-initiated activity in which a member would normally notify the Dispatch Center

(d) Any other contact that becomes adversarial after the initial contact in a situation that
would not otherwise require recording

Members should remain sensitive to the dignity of all individuals being recorded and exercise
sound discretion to respect privacy by discontinuing recording whenever it reasonably appears to
the member that such privacy may outweigh any legitimate law enforcement interest in recording.
Requests by members of the public to stop recording should be considered using this same
criterion. Recording should resume when privacy is no longer at issue unless the circumstances
no longer fit the criteria for recording.

No member of this department may record a face-to-face conversation without first announcing to
everyone present that the conversation is going to be recorded and ensuring the announcement
is recorded except pursuant to a warrant, or when the communication is of an emergency nature
or relates to communications by a hostage holder or barricaded suspect (RCW 9.73.030).

At no time is a member expected to jeopardize his/her safety in order to activate a portable recorder
or change the recording media. However, the recorder should be activated in situations described
above as soon as reasonably practicable.

If an officer fails to activate the BWC, fails to record the entire contact, or interrupts the recording,
the officer shall document when and why a recording was not made, was interrupted, or was
terminated.

421.5.1   SURREPTITIOUS USE OF THE AUDIO/VIDEO RECORDER
Washington law prohibits any individual from surreptitiously recording any conversation, except
as provided in RCW 9.73.040, RCW 9.73.090 and RCW 9.73.210.

Members shall not surreptitiously record another department member without a court order unless
lawfully authorized by the Chief of Police or the authorized designee.
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421.5.2   AUDIO RECORDED INTERVIEWS OF PERSONS NOT SUSPECTED OF A CRIME.
Interviews will start by stating the purpose of said interview, then recording the time date and the
case number.

The Interviewer will identify himself/herself by name and the position/rank he/she holds within the
department.

The person interviewed will be identified by full name (First, Middle Initial, Last),Date of Birth,
Address, and Telephone number(s).

The person interviewed will be asked and acknowledge that he/she is fully aware that an audio
tape recording of the pending conversation is occurring. The person will also state that they have
no objection to an audio recording being made.

At the termination of the interview, the time, date, and those present will be documented again.

421.5.3   CESSATION OF RECORDING
Once activated, the portable recorder should remain on continuously until the member reasonably
believes that his/her direct participation in the incident is complete or the situation no longer fits
the criteria for activation. Recording may be stopped during significant periods of inactivity such
as report writing or other breaks from direct participation in the incident.

421.5.4   EXPLOSIVE DEVICE
Many portable recorders, including body-worn cameras and audio/video transmitters, emit radio
waves that could trigger an explosive device. Therefore, these devices should not be used where
an explosive device may be present.

421.6   PROHIBITED USE OF PORTABLE RECORDERS/BWC
Members are prohibited from using department-issued portable recorders and recording media
for personal use and are prohibited from making personal copies of recordings created while on-
duty or while acting in their official capacity.

Members are also prohibited from retaining recordings of activities or information obtained while
on-duty, whether the recording was created with a department-issued or personally owned
recorder. Members shall not duplicate or distribute such recordings, except for authorized
legitimate department business purposes. All such recordings shall be retained at the Department.

Members are prohibited from using personally owned recording devices while on-duty without the
express consent of the Shift Sergeant. Any member who uses a personally owned recorder for
department-related activities shall comply with the provisions of this policy, including retention and
release requirements, and should notify the on-duty supervisor of such use as soon as reasonably
practicable.

Recordings shall not be used by any member for the purpose of embarrassment, harassment or
ridicule.
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Officers assigned to the regional SWAT team or regional task forces will not wear a BWC if those
units do not have specific policies for their use.

421.7   IDENTIFICATION AND PRESERVATION OF RECORDINGS
To assist with identifying and preserving data and recordings, members shall download, tag or
mark these in accordance with procedure and document the existence of the recording in any
related case report.

A member shall transfer, tag or mark recordings when the member reasonably believes:

(a) The recording contains evidence relevant to potential criminal, civil or administrative
matters.

(b) A complainant, victim or witness has requested non-disclosure.

(c) A complainant, victim or witness has not requested non-disclosure but the disclosure
of the recording may endanger the person.

(d) Disclosure may be an unreasonable violation of someone’s privacy.

(e) Medical or mental health information is contained.

(f) Disclosure may compromise an undercover officer or confidential informant.

Any time a member reasonably believes a recorded contact may be beneficial in a non-criminal
matter (e.g., a hostile contact), the member should promptly notify a supervisor of the existence
of the recording.

421.8   REVIEW OF RECORDED MEDIA FILES
When preparing written reports, members should review their recordings as a resource (see
the Officer-Involved Shootings and Deaths Policy 306.8 for guidance in those cases). However,
members shall not retain personal copies of recordings. Members should not use the fact that a
recording was made as a reason to write a less detailed report.

The Chief or designee may review recorded media files at any time:

Supervisors are authorized to review relevant recordings any time they are investigating alleged
misconduct or reports of meritorious conduct or whenever such recordings would be beneficial in
reviewing the member’s performance. Supervisors shall periodically review/audit officers recorded
media files for consistency and procedure. It is not the intent of the CPPD to use these reviews
to initiate disciplinary action in instances of minor violations of policy. Recordings may serve as
training tools that provide the opportunity for ongoing constructive interaction.

Recorded files may also be reviewed:

(a) Upon approval by a supervisor, by any member of the Department who is participating
in an official investigation, such as a personnel complaint, administrative investigation
or criminal investigation.

(b) Pursuant to lawful process or by court personnel who are otherwise authorized to
review evidence in a related case.
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(c) By media personnel with permission of the Chief of Police or the authorized designee.

(d) In compliance with a public records request, if permitted, and in accordance with the
Records Maintenance and Release Policy.

Civilians shall not be allowed to review recorded media files at the scene.

All recordings should be reviewed by the Custodian of Records prior to public release (see the
Records Maintenance and Release Policy). Recordings that unreasonably violate a person’s
privacy or sense of dignity should not be publicly released unless disclosure is required by law
or order of the court.

421.9   COORDINATOR
The Chief of Police or the authorized designee should appoint a coordinator responsible for (RCW
10.109.010):

(a) Establishing procedures for the security, storage and maintenance of data and
recordings.

(b) Establishing procedures for transferring, downloading, tagging or marking events.

(c) Establishing procedures for members communicating to non-English speakers, those
with limited English proficiency or those who are deaf or hard of hearing that a portable
recorder is being used.

(d) Establishing procedures for accessing data and recordings.

(e) Establishing procedures for logging or auditing access.

421.10   TRAINING
The Sergeant should ensure that those members issued a Body-worn camera or other portable
recorder receive initial training upon issue and periodic training thereafter (RCW 10.109.010).

421.11   RETENTION OF RECORDINGS
All recordings shall be retained for a period consistent with the requirements of the Office of the
Secretary of State records retention schedule but in no event for a period less than 90 days.
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Chapter Chapter 10.10910.109 RCW RCW

Chapter ListingChapter Listing |  | RCW DispositionsRCW Dispositions

USE OF BODY WORN CAMERASUSE OF BODY WORN CAMERAS

SectionsSections

10.109.01010.109.010 Policies.Policies.
10.109.02010.109.020 Ordinance or resolutionOrdinance or resolution——Community involvement process.Community involvement process.
10.109.03010.109.030 Limitations on use.Limitations on use.

RCW RCW 10.109.01010.109.010

Policies.Policies.
(1) A law enforcement or corrections agency that deploys body worn cameras must establish(1) A law enforcement or corrections agency that deploys body worn cameras must establish

policies regarding the use of the cameras. The policies must, at a minimum, address:policies regarding the use of the cameras. The policies must, at a minimum, address:
(a) When a body worn camera must be activated and deactivated, and when a law enforcement(a) When a body worn camera must be activated and deactivated, and when a law enforcement

or corrections officer has the discretion to activate and deactivate the body worn camera;or corrections officer has the discretion to activate and deactivate the body worn camera;
(b) How a law enforcement or corrections officer is to respond to circumstances when it would be(b) How a law enforcement or corrections officer is to respond to circumstances when it would be

reasonably anticipated that a person may be unwilling or less willing to communicate with an officer whoreasonably anticipated that a person may be unwilling or less willing to communicate with an officer who
is recording the communication with a body worn camera;is recording the communication with a body worn camera;

(c) How a law enforcement or corrections officer will document when and why a body worn(c) How a law enforcement or corrections officer will document when and why a body worn
camera was deactivated prior to the conclusion of an interaction with a member of the public whilecamera was deactivated prior to the conclusion of an interaction with a member of the public while
conducting official law enforcement or corrections business;conducting official law enforcement or corrections business;

(d) How, and under what circumstances, a law enforcement or corrections officer is to inform a(d) How, and under what circumstances, a law enforcement or corrections officer is to inform a
member of the public that he or she is being recorded, including in situations where the person is a non-member of the public that he or she is being recorded, including in situations where the person is a non-
English speaker or has limited English proficiency, or where the person is deaf or hard of hearing;English speaker or has limited English proficiency, or where the person is deaf or hard of hearing;

(e) How officers are to be trained on body worn camera usage and how frequently the training is(e) How officers are to be trained on body worn camera usage and how frequently the training is
to be reviewed or renewed; andto be reviewed or renewed; and

(f) Security rules to protect data collected and stored from body worn cameras.(f) Security rules to protect data collected and stored from body worn cameras.
(2) A law enforcement or corrections agency that deploys body worn cameras before June 9,(2) A law enforcement or corrections agency that deploys body worn cameras before June 9,

2016, must establish the policies within one hundred twenty days of June 9, 2016. A law enforcement or2016, must establish the policies within one hundred twenty days of June 9, 2016. A law enforcement or
corrections agency that deploys body worn cameras on or after June 9, 2016, must establish the policiescorrections agency that deploys body worn cameras on or after June 9, 2016, must establish the policies
before deploying body worn cameras.before deploying body worn cameras.

[ [ 2018 c 285 § 22018 c 285 § 2; ; 2016 c 163 § 52016 c 163 § 5.].]

NOTES:NOTES:

FindingFinding——IntentIntent——2016 c 163:2016 c 163: See note following RCW  See note following RCW 42.56.24042.56.240..

RCW RCW 10.109.02010.109.020

Ordinance or resolutionOrdinance or resolution——Community involvement process.Community involvement process.

http://app.leg.wa.gov/RCW/default.aspx?cite=10.109
https://app.leg.wa.gov/RCW/default.aspx?cite=10.109
https://app.leg.wa.gov/RCW/dispo.aspx?cite=10.109
http://app.leg.wa.gov/RCW/default.aspx?cite=10.109.010
http://lawfilesext.leg.wa.gov/biennium/2017-18/Pdf/Bills/Session%20Laws/Senate/6408.SL.pdf?cite=2018%20c%20285%20%C2%A7%202
http://lawfilesext.leg.wa.gov/biennium/2015-16/Pdf/Bills/Session%20Laws/House/2362.SL.pdf?cite=2016%20c%20163%20%C2%A7%205
http://app.leg.wa.gov/RCW/default.aspx?cite=42.56.240
http://app.leg.wa.gov/RCW/default.aspx?cite=10.109.020
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For a city or town that is not deploying body worn cameras on June 9, 2016, a legislativeFor a city or town that is not deploying body worn cameras on June 9, 2016, a legislative
authority of a city or town is strongly encouraged to adopt an ordinance or resolution authorizing the useauthority of a city or town is strongly encouraged to adopt an ordinance or resolution authorizing the use
of body worn cameras prior to their use by law enforcement or a corrections agency. Any ordinance orof body worn cameras prior to their use by law enforcement or a corrections agency. Any ordinance or
resolution authorizing the use of body worn cameras should identify a community involvement processresolution authorizing the use of body worn cameras should identify a community involvement process
for providing input into the development of operational policies governing the use of body worn cameras.for providing input into the development of operational policies governing the use of body worn cameras.

[ [ 2016 c 163 § 62016 c 163 § 6.].]

NOTES:NOTES:

FindingFinding——IntentIntent——2016 c 163:2016 c 163: See note following RCW  See note following RCW 42.56.24042.56.240..

RCW RCW 10.109.03010.109.030

Limitations on use.Limitations on use.
For state and local agencies, a body worn camera may only be used by officers employed by aFor state and local agencies, a body worn camera may only be used by officers employed by a

general authority Washington law enforcement agency as defined in RCW general authority Washington law enforcement agency as defined in RCW 10.93.02010.93.020, any officer, any officer
employed by the department of corrections, and personnel for jails as defined in RCW employed by the department of corrections, and personnel for jails as defined in RCW 70.48.02070.48.020 and and
detention facilities as defined in RCW detention facilities as defined in RCW 13.40.02013.40.020..

[ [ 2018 c 285 § 32018 c 285 § 3; ; 2016 c 163 § 82016 c 163 § 8.].]

NOTES:NOTES:

FindingFinding——IntentIntent——2016 c 163:2016 c 163: See note following RCW  See note following RCW 42.56.24042.56.240..

http://lawfilesext.leg.wa.gov/biennium/2015-16/Pdf/Bills/Session%20Laws/House/2362.SL.pdf?cite=2016%20c%20163%20%C2%A7%206
http://app.leg.wa.gov/RCW/default.aspx?cite=42.56.240
http://app.leg.wa.gov/RCW/default.aspx?cite=10.109.030
http://app.leg.wa.gov/RCW/default.aspx?cite=10.93.020
http://app.leg.wa.gov/RCW/default.aspx?cite=70.48.020
http://app.leg.wa.gov/RCW/default.aspx?cite=13.40.020
http://lawfilesext.leg.wa.gov/biennium/2017-18/Pdf/Bills/Session%20Laws/Senate/6408.SL.pdf?cite=2018%20c%20285%20%C2%A7%203
http://lawfilesext.leg.wa.gov/biennium/2015-16/Pdf/Bills/Session%20Laws/House/2362.SL.pdf?cite=2016%20c%20163%20%C2%A7%208
http://app.leg.wa.gov/RCW/default.aspx?cite=42.56.240




















Municipal 
Experience 

Position 
Experience

Recruitment 
Success Services Included

Position Filled 
Guarantee

Pricing & 
Value Total

ACS Professional Staffing 24 21 24 25 26 21 141
JLH Group 24 17 21 24 26 27 139
Prothman 38 38 31 33 37 34 211

Recruitment Firm Step 1 Step 2 Step 3 Step 4 Step 5
ACS Professional Staffing 25,944.00$         26,721.00$             27,522.00$             28,347.00$             29,199.00$            
JLH Group 18,679.68$         19,239.12$             19,815.84$             20,409.84$             21,023.28$            
Prothman 17,500.00$         17,500.00$             17,500.00$             17,500.00$             17,500.00$             *plus reimbursable items

JLH doesn't mention any additional costs for advertising or travel. 

ACS with Advertising Exp 28,444.00$         29,221.00$             30,022.00$             30,847.00$             31,699.00$            
JLH Group 3% Discount 18,119.29$         18,661.95$             19,221.36$             19,797.54$             20,392.58$             *If paid all upfront
Prothman Other Exp Low 22,920.00$         22,920.00$             22,920.00$             22,920.00$             22,920.00$            
Prothman Other Exp High 24,510.00$         24,510.00$             24,510.00$             24,510.00$             24,510.00$            

PWD Proposal Review & Grading ‐ 2021

Position Filled Guarantee ‐ Guaranteed time frame to fill position. 
Pricing/Value ‐ Prothman gives an actual quote, the others give a % based upon the first years salary. The salary range is:

Pricing Scale

Notes

Rating Instructions

Quotes for a full‐service recruitment were requested from the above vendors who were all listed on the MRSC Consultants Roster.           Please rate the 
attached proposals for the Public Works Director recruitment on a 1‐10 scale for each of the following measures:

Municipal Experience ‐ The experience the vendor has in recruiting positions for a city.
Position Experience ‐ How often they have recruited for a similar position.
Recruitment Success ‐ Recruitment success reflected in proposal.
Services Included ‐ Total rate of all the services included in the contract.



    

  

  

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Leadership is Key to the Sustainability of Any Organization 
 

Character, integrity, and the commitment of a leader inspires  
those in the workplace to go the extra mile and can greatly influence  

the team’s success in achieving its objectives. 
 

 

Finding great leaders is what we do! 
 
 
 
 

 
 

 
 
 

 

 
 

Proposal  
to provide recruitment services for  

the City of College Place’s next 
Public Works Director 

Executive Recruitment 
 

 Interim Staffing.  Application Software.  Job Board. 
 



 

 

 

STATEMENT OF QUALIFICATIONS  
 

 

ABOUT PROTHMAN 
 

Prothman specializes in providing national executive recruitment services to cities, 
counties, districts, and other governmental agencies throughout the western United 
States.  Founded in 2001, Prothman has become an industry leader known and respected 
for outstanding customer service, quality candidate pools, and our knowledge of local 
government.  Prothman operates as an S corporation. 

 
OUR EXPERTISE 
 

Recruitment Knowledge and Experience: The Prothman team has conducted over 500 
recruitments and interim placements.  We have read and screened over 15,000 resumes, 
and we have personally interviewed over 6,500 semifinalist candidates. We know how to 
read between the lines, filter the fluff, and drill down to the qualities and experiences 
required to be a good manager. 

 

Firsthand Knowledge of Local Government: Every Prothman team member has worked 
in local government. Our talented consultants have a cumulative 175 years in local 
government service, with expertise ranging from organization management, police and fire 
management, human resources, finance, public works and elected official public service. 

 
OUR PROVEN PROCESS 

 

Clients and candidates continually tell us that we have the best process and client service 
in the industry.  The tenure of our placements is among the best in the industry because 
we understand that "fit" is the most important part of the process; not just fit within the 
organization, but fit within the community, as well.   

 
OUR GUARANTEE   

 

We are confident in our ability to recruit an experienced and qualified candidate who will 
be the perfect “fit” for your organization.  Should the selected finalist leave the position or 
be terminated for cause within one year from the employment date, we will conduct a 
replacement search with no additional professional fee. 

 
CONTACT INFORMATION 

 

Co-Owner: Sonja Prothman - sonja@prothman.com, 206.368.0050 
 

371 NE Gilman Blvd., Suite 310, Issaquah, WA  98027 
 

www.prothman.com 
www.prothman-jobboard.com 
 

Submittal Date:  November 25, 2020 

 

COMMITMENT TO PROVIDE SERVICE 
 

Prothman commits to performing all services represented in this proposal.  

 
 



 

 

 

STATEMENT OF QUALIFICATIONS - EXPERIENCE  
 

Current Recruitments  
 
 

City of Blaine, WA – PW Director – just completed 

Pacific County, WA – PW Director/County Engineer 

Ouray County, CO – Roads & Bridge Superintendent  

Benton-Franklin COG, WA - Executive Director 

Whatcom Transit Authority, WA – General Manager 

Pacific County, WA – Chief Deputy Prosecuting Attorney 

City of Tacoma, WA – City Treasurer 

City of Powers, OR – Police Chief 

Cowlitz 911, WA – Director 

Columbia River Fire & Rescue, OR – Fire Chief 

City of Erie, CO – Finance Director 

Mountain View Fire & Rescue, WA – Deputy Fire Chief 

King County Fire District 27, WA – Fire Chief 

Gig Harbor Fire & Medic One, WA – Fire Chief 

Pacific Transit System, WA - Director 

 

 

Sample Schedule  
 

 

Blue highlighted / bolded events represent meetings with the client. 
 

 
 

Date Topic 

Week of January 4 & 11, 2021 
Work contract.  Gather information for position 
profile. Send position profile for review and edits. 
Hold stakeholder interviews via Zoom/phone.  

January 18, 2021 Post Profile & Start Advertising 

January 27, 2021 Send Direct Mail 

February 28, 2021 Application Closing Date 

Weeks of March 1 & 8, 2021 
Prothman screens applications & interviews top  
8 - 15 candidates 

Week of March 15 - 19, 2021 
Meet via phone/Zoom for Work Session to 
review semifinalists and design final interview 

Week of March 29 or April 5, 2021 Final Interview Process  

 

 

 

 

 

 



 

 

 

 

 

STATEMENT OF QUALIFICATIONS - PROJECT TEAM 
 
 

Bill McDonald - Project Lead 
Bill is a senior consultant and has been associated with the Prothman team for over 17 years. 
With 45 years of experience in local government in Washington and Oregon, nearly 30 years of 
experience as a City Manager/Administrator, Bill’s past service includes City Manager, Puyallup, 
WA, City Administrator, DuPont, WA, Interim City Manager, Fircrest, WA, City Manager, 
Snohomish, WA, and Clatskanie, OR, County Commissioner, Columbia County, OR, Assistant 
to the City Manager, Milwaukie, OR, and Criminal Justice Planner in Clackamas, OR.  Bill has 
an MPA from Portland State University. His awards include the 2010 Excellence Award from the 
Washington City/County Management Association. 
 

Steve Worthington – Project Support 
Steve is a senior consultant for Prothman and brings over 25 years of successful leadership in 
local government and is currently serving his second 4-year term as a Council Member for the 
City of University Place, WA.  Prior to retirement after 6 years as the City Manager for the City 
of Fife, WA, Steve served as Community Development Director for six years in Fife and for nine 
years for the City of Cheney, WA.  Steve was also an economic development specialist for the 
Spokane WA Economic Development Council and member of the Association of Washington 
Cities Legislative Task Force and Economic Development Board Tacoma/Pierce County 
Trustee. Steve has a Bachelor of Arts degree in Speech Communications from the University of 
Washington, and a Master of Public Administration degree from Eastern Washington University. 
 

Sonja Prothman - Project Support  
As Co-Owner and Vice President, Sonja directs the day-to-day operations of the Prothman 
Company and has over 14 years of experience in local government recruiting, interim 
placements, and organizational assessments.  Sonja is a former councilmember for the City of 
Normandy Park, Washington, and brings to Prothman the “elected official” side of government – 
a vital perspective for understanding our clients’ needs.   Sonja also brings private sector 
expertise having worked with the Boeing Company where she was on the start-up team as lead 
negotiator for schedules and deliverables for the first 777 composite empennage.  A Seattle 
native, Sonja earned a bachelor’s degree in Communications from the University of 
Washington.  
 

Barry Gaskins - Project Support  
Barry is responsible for candidate management.  His attention to detail and understanding of 
timeliness to the customer and candidates is remarkable.  Barry works with the lead consultant 
in following through with scheduling interviews, arranging candidate travel, managing candidate 
application packets, and assembly of candidate information to give to the client.  Barry came to 
us from the Bill & Melinda Gates Foundation where he served as a Program Assistant for four 
years in the US Library Program.  Barry earned his bachelor’s degree from California State 
University in Los Angeles.  
 

JARED ECKHARDT - Project Support 
Jared is responsible for profile development and candidate outreach. Jared works one-on-one 
with the client for the profile development and works with Sonja and the lead consultant on each 
client’s outreach strategies. Jared graduated from the University of Washington earning his BA 
in Communications.  

 

 
 



 

 

EXECUTIVE SUMMARY 
 

Prothman has been in the business of finding highly qualified candidates for placement in local 
government organizations of various sizes with varying political ideologies for 17 years.  We 
have worked for small organizations like Yachats, Oregon, pop. 800, to Pasco, Washington, 
pop. 74,000, to large counties like King County, Washington, pop. 2+ million. We understand 
politics, council and board dynamics and community passion, and we are experts in facilitating. 
We have designed our recruitment process so that all stakeholders are included, listened to and 
treated with respect. Our company takes pride in and stakes its reputation on finding qualified 
candidates who are the right “fit” for our clients.   
 
COVID–19 Experience:  We have successfully completed many recruitments during the current 
pandemic and social distancing regulations.  We have implemented many levels of Zoom 
meetings with the client including work sessions and final interviews with Boards.  We have held 
final interviews via Zoom to narrow the candidates down to the top one or two to be invited for a 
personal onsite interview.  We have had a final candidate chosen based solely on the Zoom 
interviews and we have had boards narrow it down to one final candidate to bring in for in 
person interviews based on the Zoom interviews.  We have also had final interviews where all 
candidates were on site and social distancing parameters and masks were adhered to.  There is 
no cookie cutter here; we work with the client to address your concerns and comfort level with 
social distancing and we provide a process that supports your needs. 
 

PROPOSED SCOPE OF WORK 
 

1.  Develop a Tailored Recruitment Strategy 
 

Project Review 
The first step will be to: 

♦ Review the scope of work, project schedule and salary 
 

Information Gathering and Research (Soliciting Input) 
We will meet via phone or Zoom and spend as much time as it takes to learn 
everything we can about your organization.  Our goal is to thoroughly understand the 
values and culture of your organization, as well as the preferred qualifications you desire in 
your next Public Works Director.  We will: 

♦ Meet with Mayor and City Administrator 
♦ Meet with Current Public Works Director, as directed 
♦ Meet with Leadership Team and Public Works Staff, as directed 
♦ Meet with other stakeholders, as directed 
♦ Review all documents related to the position 

 

Position Profile Development (Identifying the Ideal Candidate) 
We will develop a profile of your ideal candidate.   Profiles include the following: 
 

♦ A description of the ideal candidate’s qualifications  

• Years of related experience, education required and ideal personality traits  
♦ Organization-specific information 

• Description of the organization, position, and key responsibilities 

• Priorities and challenges facing the organization  
♦ Community-specific information 
♦ Compensation package details 
♦ Information on how to apply 

 



 

 

2.  Identify, Target, and Recruit Viable Candidates 

 

Outreach and Advertising Strategy (Locating Qualified Candidates) 
We recognize that often the best candidates are not actively looking for a new 
position--this is the person we want to reach and recruit.  We have an aggressive 
recruitment strategy which involves the following: 
 

♦ Print and Internet-based Ads placed nationally in professional publications, 
journals, and related websites. 
 

♦ Targeted Direct Mail Recruitment Brochures sent directly to city and county 
public works professionals who are not actively searching for a new position. 

 

♦ Focused Candidate Outreach via thousands of personal emails from our 
extensive database of APW city/county public works professionals and PE’s. 

 

♦ Posting the Position Profile on the Prothman Facebook, LinkedIn and 
Website, which receives over five thousand visits per month from potential 
candidates. 

 

3.  Conduct Preliminary Screening 
 

Candidate Screening (Narrowing the Field) 
Once the application deadline has passed, we will conduct an extensive candidate review 
designed to gather detailed information on the leading candidates.  The screening process 
has 3 key steps: 
 

1) Application Review: Using the Position Profile as our guide, we will screen the 
candidates for qualifications based on the resumes, applications, and 
supplemental questions (to determine a candidate’s writing skills, analytical 
abilities and communication style). After the initial screening, we take the yes's 
and maybe's and complete a second screening where we take a much deeper 
look into the training, work history and qualifications of each candidate. 
 
 

2) Internet Publication Background Search:  We conduct an internet publication 
search on all semifinalist candidates prior to their interviews.  If we find anything 
out of the ordinary, we discuss this during the initial interview and bring this 
information to you.   
 

 

3) Personal Interviews: We will conduct in-depth videoconference or in-person 
interviews with the top 8 to 15 candidates.  During the interviews, we ask the 
technical questions to gauge their competency, and just as importantly, we 
design our interviews to measure the candidate's fit within your organization.   
 

Candidate Presentation 

We will prepare and send to you a detailed summary report and binders which include 
each candidate's application materials and the results of the personal interviews and 
publication search.  
 
We will meet via Zoom and advise you of the candidates meeting the qualifications, our 
knowledge of them, and their strengths and weaknesses relative to fit within your 
organization.  We will give you our recommendations and then work with you to identify the 
top 3 to 6 candidates to invite to the final interviews.  We will discuss the planning and 
design of the final interview process during this meeting.  
  



 

 

4.  Prepare Materials and Process for Final Interviews 
 

Final Interview Process (Selecting the Right Candidate) 
The design of the final interviews is an integral component towards making sure that all 
stakeholders have the opportunity to learn as much as possible about each candidate.   

♦ Elements of the design process include: 

• Deciding on the Structure of the Interviews 
We will tailor the interview process to fit your needs. It may involve using 
various interview panels, community tours and/or a public evening reception.  

• Deciding on Candidate Travel Expenses 
We will help you identify which expenses your organization wishes to cover. 

• Identifying Interview Panel Participants & Panel Facilitators  
 

♦ Background Checks  
Background checks include the following: 

• References   
We conduct 6-8 reference checks on each candidate. We ask each candidate 
to provide names of their supervisors, subordinates and peers for the last 
several years.   

• Education Verification, Criminal History, Driving Record and Sex 
Offender Check 
We contract with Sterling for all background checks.  
 

♦ Candidate Travel Coordination  
After you have identified the expenses you wish to cover, we work with the 
candidates to organize the most cost-effective travel arrangements.   
 

♦ Final Interview Binders  
The Final Interview Binders include the candidates' application materials and are 
the tool that keeps the final interview process organized.  Each panel member 
will be provided a binder. 
  

♦ Final Interviews with Candidates 
We will travel to College Place or participate via Zoom and facilitate the 
interviews.  The interview process usually begins with a morning briefing where 
schedule and process will be discussed with all those involved in the interviews. 
Each candidate will then go through a series of one-hour interview sessions, with 
an hour break for lunch.  
 

♦ Panelists & Decision Makers Debrief:  After the interviews are complete, we 
will facilitate a debrief with all panel participants where the panel facilitators will 
report their panel's view of the strengths and weaknesses of each candidate 
interviewed. The decision makers will also have an opportunity to ask panelists 
questions. 
 

♦ Candidate Evaluation Session: After the debrief we will facilitate the evaluation 
process, help the decision makers come to consensus, discuss next steps, and 
organize any additional candidate referencing or research if needed. 
 

♦ Facilitate Employment Agreement:  Once the top candidate has been selected,  
we will offer any assistance needed in developing a letter of offer and negotiating 
terms of the employment agreement. 

 

 

 

 



 

 

FEE, EXPENSES & GUARANTEE  
 

 

Professional Fee 
 

The fee for conducting a Public Works Director recruitment with a one-year guarantee is 
$17,500. The professional fee covers all Prothman consultant and staff time required to conduct 
the recruitment. This includes all correspondence and on-site meetings with the client, writing 
and placing the recruitment ads, development of the candidate profile, creating and sending 
invitation letters, reviewing resumes, coordinating and conducting semifinalist interviews, 
coordinating and attending finalist interviews, coordinating candidate travel, professional 
reference checks on the finalist candidates and all other search related tasks required to 
successfully complete the recruitment.   
 
Professional fees are billed in three equal installments throughout the recruitment; at the 
beginning, halfway, and upon completion. 
 

Expenses   

Expenses vary depending on the design and geographical scope of the recruitment. We do not 
mark-up expenses and we work diligently to keep expenses at a minimum and keep records of 
all expenditures. The City of College Place will be responsible for reimbursing expenses 
Prothman incurs on your behalf.  Expenses include: 

• Newspaper, trade journal, websites, and other advertising (approx. $1,400 - 1,700) 

• Direct mail announcements (approx. $1,900 – 2,100) 

• Interview Binders & printing of materials (approx. $200 - 500) 

• Delivery expenses for Interview Binders (approx. $200 - 400) 

• Consultant travel: mileage @ IRS rate, travel time, lodging (approx. $700 – 950 per trip) 

• Background checks performed by Sterling (approx. $170 per candidate)    
 

Other Expenses  
 

Candidate travel: We cannot approximate candidate travel expenses because they vary 
depending on the number of candidates, how far the candidates travel, length of stay, if spouses 
are included, etc. If you wish, we will coordinate and forward to your organization the 
candidates' travel receipts for direct reimbursement to the candidates.  
 

Warranty 
 

Repeat the Recruitment:  If you follow the major elements of our process and a top candidate is 
not chosen, we will repeat the recruitment with no additional professional fee, the only cost to 
you would be for the expenses.  
 

Guarantee 
 

Prothman will guarantee with a full recruitment that if the selected finalist is terminated or 
resigns within one year from the employment date, we will conduct one replacement search with 
no additional professional fee, the only cost to you would be for the expenses.   
 

Cancellation 
 

You have the right to cancel the search at any time.  Your only obligation would be the fees and 
expenses incurred prior to cancellation. 
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City of College Place, Washington 
RESOLUTION NO. 21-013 

A RESOLUTION OF THE CITY OF COLLEGE PLACE, WASHINGTON, AUTHORIZING & 
SUPPORTING A COMMUNITY HEART & SOUL SEED GRANT APPLICATION 

WHEREAS, the City of College Place is a non-charter code city under Title 35A RCW; and 

WHEREAS, the Orton Foundation has a Community Heart & Soul Seed Grant program which 
awards grants to small cities to conduct public outreach and community visioning sessions; and  

Now therefore, be it Resolved that the City Council of the City of College Place does hereby  

Section 1: The City Council of College Place, Washington authorizes and fully supports an 
application into the Orton Foundation Community Heart & Soul Seed Grant Program to conduct 
community visioning/outreach work for an update to the City’s Strategic Plan.  

Section 2: Clerical Corrections.  The City Clerk is authorized to make necessary clerical 
corrections to this resolution including, but not limited to, the correction of scrivener’s/clerical 
errors, references, resolution numbering, section/subsection numbers and any references 
thereto. 

Section 3: Effective Date.  This resolution shall take effect and be in full force upon its passage 
as provided by law. 

PASSED by the City Council of the City of College Place, Washington, this 9th day of March, 
2021. 
 
  Attest: 
   

 
Norma L. Hernández, Mayor 
 

 Lisa R. Neissl, CMC 
City Clerk 
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City of College Place, Washington 
RESOLUTION NO. 21-014 

A RESOLUTION OF THE CITY OF COLLEGE PLACE, WASHINGTON, AUTHORIZING & 
SUPPORTING AN AARP COMMUNITY CHALLENGE GRANT TO INSTALL FREE 
WIRELESS INTERNET FOR THE PUBLIC AT CITY PARKS & THE COLLEGE PLACE 
MUNICIPAL CAMPUS  

WHEREAS, the City of College Place is a non-charter code city under Title 35A RCW; and 

WHEREAS, the AARP has a Community Challenge program which awards grants to cities and 
non-profits for small capital projects; and  

WHEREAS, the City Council of the City of College Place (City) wishes to submit and support a 
Community Challenge Grant application for to install free wireless internet at Kiwanis Park, 
Lions Park, Veterans Park, and the College Place Municipal Campus.  

Now therefore, be it Resolved that the City Council of the City of College Place does hereby  

Section 1: The City Council of College Place, Washington authorizes and fully supports the AARP 
Community Challenge Grant to install free wireless internet hotspot locations at Kiwanis Park, 
Lions Park, Veterans Park, and the College Place Municipal Campus.  

Section 2: Clerical Corrections.  The City Clerk is authorized to make necessary clerical 
corrections to this resolution including, but not limited to, the correction of scrivener’s/clerical 
errors, references, resolution numbering, section/subsection numbers and any references 
thereto. 

Section 3: Effective Date.  This resolution shall take effect and be in full force upon its passage 
as provided by law. 

PASSED by the City Council of the City of College Place, Washington, this 9th day of March 2021. 
 

  Attest: 
   

 
Norma L. Hernández, Mayor 
 

 Lisa R. Neissl, CMC 
City Clerk 
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