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Your Name Here 
Completed the following training: 

□ Open Public Records Act Training (RCW 42.56) 
□ Open Public Meetings Act Training (RCW 42.30) 
□ Records Retention/Management Act Training (RCW 40.14) 
 
Date Training Received: [Date] 
 
Sponsor : City of College Place 
 
Format: 
 
• Online Training (including webinars):   [atg.wa.gov/open-government-training] Lessons 2, 

3 & 4 
 
 
 

I hereby certify that I received this training:__________________________________________________________  
Signature &  Position or Title 

CERTIFICATE OF TRAINING 

https://www.atg.wa.gov/open-government-training


OPEN GOVERNMENT/ PUBLIC RECORDS ACT TRAINING 
HOW TO TAKE ONLINE OPEN GOVERNMENT TRAINING  

THROUGH THE WASHINGTON STATE ATTORNEY GENERAL’S OFFICE WEB PAGE 
 

 
 

STEPS 
1. Click here to access the “Washington State Attorney General’s Office Open Government Training 

Web Page.”  
2. Scroll down to the “Open Government Training Curriculum.” 
3. Select the training lesson(s) you need to take.  In sum, within 90 days of appointment/taking office and 

at intervals of no more than 4 years thereafter: 
 

• Members of multimember governing bodies need to take open public meetings training.  (Lesson 3).  
The members of governing bodies who are elected local or statewide officials must also take basic 
records training.  (Lessons 2 & 4). 

• Other elected local and elected statewide officials must take basic records training.  (Lessons 2 & 
4) 

• Here is an example of what the page looks like. 

 

 

 

 

 

 

http://www.atg.wa.gov/OpenGovernmentTraining.aspx


MEMBERS OF GOVERNING BODIES &  

ELECTED LOCAL AND ELECTED STATEWIDE OFFICIALS 

► If you need open meetings training (RCW 42.30.205):  

 

Watch the Open Public Meetings Act (RCW 42.30) Lesson 3 video* (16 minutes) or review the 
PowerPoint/PDF below the video.     

► If you need records training (RCW 42.56.150):  

 

Watch the Public Records Act Basics (RCW 42.56) Lesson 2 video* (30 minutes) or review the 
PowerPoint/PDF below the video.    

+ And 

Watch the Records Retention and Management Basics (RCW 40.14) Lesson 4 webinar video 
(39 minutes), linked in the lesson.  The video is “A Primer for Public Records,” provided by the 
Washington Secretary of State - State Archives.   

► Last step:  If you want to document the training (recommended):  

Fill out the certificate and give it to Lisa or Carolyn. 

1. Insert your name. 
2. Insert date you completed the training.  
3. Sign the certificate. 

 

Send certificate of completion to clerk@cpwa.us for City 
recordkeeping. 

We appreciate your time and attention in becoming educated 
in the Open Government and Public Records Act education.  

If you have questions, please contact Lisa Neissl (509) 394-8511 
or Carolyn Holm (509) 394-8569.  

http://apps.leg.wa.gov/RCW/default.aspx?cite=42.30.205
http://www.atg.wa.gov/OpenGovernmentTraining.aspx
http://apps.leg.wa.gov/rcw/default.aspx?cite=42.56.150
http://www.atg.wa.gov/OpenGovernmentTraining.aspx
https://www.sos.wa.gov/archives/RecordsManagement/Online-Training.aspx
mailto:clerk@cpwa.us
https://www.bing.com/images/search?view=detailV2&ccid=rn1IBk4c&id=82D25CB4B95806AFF1290DB4C365B20B65FEF52C&thid=OIP.rn1IBk4civaMWE_2NpHi2wEsEA&q=computer&simid=608030670706379211&selectedIndex=18
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14.110.020 - Historic preservation commission.

There is established the College Place Historic Preservation Commission, consisting of five

members. Members of the historic preservation commission shall be appointed by the mayor

and approved by the city council and shall be residents of the city, except as provided in this

chapter.

All members of the commission must have a demonstrated interest and competence in

historic preservation and possess qualities of impartiality and receptiveness, be willing and

able to work in groups and with others, and be familiar with the city comprehensive plan,

zoning code, and strategic plan.

The commission shall always include at least two professionals who have experience in

identifying, evaluating and protecting historic resources and are selected from among the

disciplines of history, architecture, architectural history, historic preservation, planning,

cultural anthropology, landscape architecture, archivist, archaeology, cultural geography,

American studies, law and real estate. The commission action that would otherwise be valid

shall not be rendered invalid by the temporary vacancy of one or all of the professional

positions, unless the commission action is related to meeting certified local government (CLG)

responsibilities cited in the certification agreement between the city and the state historic

preservation officer. Furthermore, exception to the residency requirement of commission

members may be granted by the mayor and city council in order to obtain representatives

from these disciplines.

Appointments shall be made for a three-year term. Vacancies shall be filled by the mayor for

the unexpired term in the same manner as the original appointment.

All members shall serve without compensation.

Professional staff assistance shall be provided to the commission by the community

development director or his/her designee and by such qualified professionals, as may be

required to support the performance of the duties of the commission.

The commission may, in consultation with city staff and the city attorney, adopt

administrative rules and rules of procedures to implement its powers and duties.

All commission meetings shall be conducted in compliance with Chapter 42.30 RCW, Open

Public Meetings Act.

As requested by the city, the historic preservation commission may:

Promote awareness and preservation of the city's history.

Maintain a comprehensive inventory of historic resources within the city.

Officially recognize excellence in the rehabilitation of historic buildings and structures.

Maintain the city register of historic places. This official register shall include buildings,

structures, sites, objects and districts identified by the commission as having historic
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10.

significance worthy of recognition and protection by the city and encouragement of efforts by

owners to maintain, rehabilitate and preserve properties.

Review and make recommendations to the city council on nominations to the city register of

historic places according to criteria in this chapter and Chapter 84.26 RCW.

Review and comment on applications for approvals, permits, environmental assessments or

impact statements, and other similar documents pertaining to properties on the register.

Maintain standards to be used to guide the review and the issuance of a certificate of

appropriateness or waiver.

Review proposals to construct, change, alter, modify, remodel, move, demolish and

significantly affect properties or districts on the city register of historic places.

Approve or deny requests for certificates of appropriateness or waivers.

Serve as the local review board for special valuation in accordance with the provisions of

Chapter 84.26 RCW, and:

Make determination concerning the eligibility of historic properties for special valuation;

Verify that the improvements are consistent with the Washington State Advisory Council's

Standards for Rehabilitation and Maintenance;

Enter into agreements with property owners for the duration of the special valuation

period as required under WAC 254-20-070(2);

Approve or deny applications for special valuation; and

Monitor the property for continued compliance with the agreement and statutory

eligibility requirements during the ten-year special valuation period.

Perform tasks assigned by the city council or the mayor.

(Ord. No. 19-021 , § 2(Exh. A), 11-12-2019)

https://library.municode.com/
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


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












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

 

 

 

 

 

 

 
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 

 

 
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
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 Summarized from “History of 
CTUIR,” Confederated Tribes of 
the Umatilla Indian Reservation, 
http://ctuir.org/history-culture/
history-ctuir (accessed May 2, 
2019).
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