
Tuesday, March 10, 2020
City Council Meeting

7:00 P.M.
2047 Regular City Council Meeting

Council Chambers

1. Opening Items.
Subject : 1.01 Council Reference Materials

Meeting : Mar 10, 2020 - City Council Meeting

Category : 1. Opening Items.

Access : Private

Type : Discussion, Information

Subject : 1.02 Call To Order

Meeting : Mar 10, 2020 - City Council Meeting

Category : 1. Opening Items.

Access : Public

Type : Procedural

Public Content
Mayor Hernándezwill call the meeting to order.

Subject : 1.03 Pledge of Allegiance

Meeting : Mar 10, 2020 - City Council Meeting

Category : 1. Opening Items.

Access : Public

Type : Procedural

Public Content
"Ipledge allegianceto the Flag of the United States of America, and to the Republic for which it stands, one 
Nation under God, indivisible, with liberty and justice for all."

Subject : 1.04 Moment of Silence for Reflection / Invocation - Any 
City Employee or Elected Official; delivering the invocation, 
does so in his/her capacity as a private citizen, and not in his
/her official position as a city employee/elected city official.

Meeting : Mar 10, 2020 - City Council Meeting

Category : 1. Opening Items.

Access : Public

Type : Procedural



Subject : 1.05 Public Comment - Council meetings are primarily 
structured to permit Council Members to arrive at the 
decisions necessary to govern the City. Public Comment is 
the time set aside for Citizens to address the Council 
regarding items of concern/interest either not appearing on 
this agenda, or on the consent agenda. If you wish to speak 
on any such item, this is the time to come forward when the 
Mayor asks for public comments. Public comments for items 
listed on the regular agenda may be taken after the staff 
presentation of the item.

Meeting : Mar 10, 2020 - City Council Meeting

Category : 1. Opening Items.

Access : Public

Type : Information

Public Content
Council meetings are primarily structured to permit Council Membersto arrive at the 
decisions necessary to govern the City.

Public Comment is the time set aside for Citizens to address the Council 
regarding items of concern/interest either not appearing on this agenda, or on 
the consent agenda. If you wish to speak on anysuch item,this is the time to 
come forward when the Mayor asks for public comments.

Public comments for items listed on the regular agenda may be taken after the 
staff presentation of the item.

Manner of Addressing the Council:

Each person addressing the Council shall give his/her name and address in an audible tone of 
voice for the record and, unless further time is granted by the Council, shall limit their address to 
five (5) minutes.

All remarks shall be addressed to the Council as a body, and not to any member thereof. No 
person, other than members of the council and the person having the floor, shall be permitted to 
enter into any discussion, either directly or through the members of the Council. No questions 
shall be asked of the Council Members except through the presiding officer.

Personal and Slanderous Remarks:

Any person making personal, impertinent or slanderous remarks, or who shall become 
boisterous, while addressing the Council may be requested to leave the meeting and may be 
forthwith, by the presiding officer, barred from further audience before Council during that 
Council meeting.

City of College Place Resolution No. 355



2. Consent Agenda.
Subject : 2.01 AB 20047 - Approve Agenda

Meeting : Mar 10, 2020 - City Council Meeting

Category : 2. Consent Agenda.

Access : Public

Type : Action (Consent)

Consent

Our adopted rules of Parliamentary Procedure, The Standard Code of Parliamentary Procedure, provide 
for a consent agenda listing several items for approval of the Council by a single motion. Most of the 
items listed under the consent agenda have gone through previous review either during the budget 
process, at a workshop, or by subcommittee review and recommendation. Documentation concerning 
these items has been provided to all Council Members and the public in advance to assure an extensive 
and thorough review. Items may be removed from the consent agenda at the request of any Council 
Member.

Subject : 2.02 AB 20048 - Approve Council Minutes from 
February 25th, 2020

Meeting : Mar 10, 2020 - City Council Meeting

Category : 2. Consent Agenda.

Access : Public

Type : Action (Consent), Minutes

Preferred Date : Mar 10, 2020

Fiscal Impact : No

File Attachments

BoardDocs® LT Plus_02-25-2020_Draft_Minutes.pdf (928 KB)

Consent

Our adopted rules of Parliamentary Procedure, The Standard Code of Parliamentary Procedure, provide 
for a consent agenda listing several items for approval of the Council by a single motion. Most of the 
items listed under the consent agenda have gone through previous review either during the budget 
process, at a workshop, or by subcommittee review and recommendation. Documentation concerning 
these items has been provided to all Council Members and the public in advance to assure an extensive 
and thorough review. Items may be removed from the consent agenda at the request of any Council 
Member.

Subject : 2.03 AB 20049 - Approve Council Minutes from March 
3, 2020 Workshop

Meeting : Mar 10, 2020 - City Council Meeting

Category : 2. Consent Agenda.

Access : Public

Type : Action (Consent), Minutes

Preferred Date : Mar 10, 2020

https://go.boarddocs.com/wa/cocp/Board.nsf/files/BMFQWH69FF66/$file/BoardDocs%C2%AE%20LT%20Plus_02-25-2020_Draft_Minutes.pdf


Fiscal Impact : No

File Attachments

BoardDocs® LT Plus_03-03-2020_Draft_Workshop_Minutes.pdf (911 KB)

Consent

Our adopted rules of Parliamentary Procedure, The Standard Code of Parliamentary Procedure, provide 
for a consent agenda listing several items for approval of the Council by a single motion. Most of the 
items listed under the consent agenda have gone through previous review either during the budget 
process, at a workshop, or by subcommittee review and recommendation. Documentation concerning 
these items has been provided to all Council Members and the public in advance to assure an extensive 
and thorough review. Items may be removed from the consent agenda at the request of any Council 
Member.

Subject : 2.04 AB 20050 - Civil Service Commissioner 
Appointment Confirmation

Meeting : Mar 10, 2020 - City Council Meeting

Category : 2. Consent Agenda.

Access : Public

Type : Action (Consent)

Preferred Date : Mar 10, 2020

Fiscal Impact : No

Recommended Action : Motion to confirm appointment of Civil Service 
Commissioner as recommended by Staff.

Public Content
Two Civil Service Commissioners have recently resigned their post. Staff advertised for the opening and 
recommends appointment ofBill Kelly to fill one of the positions.

Consent

Our adopted rules of Parliamentary Procedure, The Standard Code of Parliamentary Procedure, provide 
for a consent agenda listing several items for approval of the Council by a single motion. Most of the 
items listed under the consent agenda have gone through previous review either during the budget 
process, at a workshop, or by subcommittee review and recommendation. Documentation concerning 
these items has been provided to all Council Members and the public in advance to assure an extensive 
and thorough review. Items may be removed from the consent agenda at the request of any Council 
Member.

Subject : 2.05 AB 20051 - Library Card Program Repeal - 
Ms. Neissl

Meeting : Mar 10, 2020 - City Council Meeting

Category : 2. Consent Agenda.

Access : Public

Type : Action (Consent)

Preferred Date : Mar 10, 2020

https://go.boarddocs.com/wa/cocp/Board.nsf/files/BMFQWX6A13F4/$file/BoardDocs%C2%AE%20LT%20Plus_03-03-2020_Draft_Workshop_Minutes.pdf


Fiscal Impact : No

Recommended Action : Motion to approve Ordinance No. 20-003 which repeals 
the Library Card Program CPMC 3.48.

Public Content
In an effort to keep the College Place Municipal Code updated and relevant, the Library Card Program, 
CPMC3.48 should be repealed as it is no longer necessary per section 3.48.060.

3.48.060 - Program duration.
The library card coverage program shall exist until either an action of city council, establishment of a city 
library,  or library agreement made possible by RCW 35A.27.010 eliminates annexation into a library district,
the need for such program. The number of memberships covered by this program yearly is dependent via 
budgetary allocations made by city council on an annual basis or donations from the community.

File Attachments

CHAPTER_3.48___LIBRARY_CARD_PROGRAM.pdf (55 KB)
Ord_No_20-003_Library_Program_Repeal.pdf (111 KB)

Consent

Our adopted rules of Parliamentary Procedure, The Standard Code of Parliamentary Procedure, provide 
for a consent agenda listing several items for approval of the Council by a single motion. Most of the 
items listed under the consent agenda have gone through previous review either during the budget 
process, at a workshop, or by subcommittee review and recommendation. Documentation concerning 
these items has been provided to all Council Members and the public in advance to assure an extensive 
and thorough review. Items may be removed from the consent agenda at the request of any Council 
Member.

Subject : 2.06 Approve Consent Agenda - Our adopted rules of 
Parliamentary Procedure, The Standard Code of 
Parliamentary Procedure, provide for a consent agenda listing 
several items for approval of the Council by a single motion. 
Most of the items listed under the consent agenda have gone 
through previous review either during the budget process, at a 
workshop, or by subcommittee review and recommendation. 
Documentation concerning these items has been provided to 
all Council Members and the public in advance to assure an 
extensive and thorough review. Items may be removed from 
the consent agenda at the request of any Council Member.

Meeting : Mar 10, 2020 - City Council Meeting

Category : 2. Consent Agenda.

Access : Public

Type : Action (Consent)

Recommended Action : Motion to approve the consent 
agenda

Consent

https://go.boarddocs.com/wa/cocp/Board.nsf/files/BMFS6470175D/$file/CHAPTER_3.48___LIBRARY_CARD_PROGRAM.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BMFS687018C4/$file/Ord_No_20-003_Library_Program_Repeal.pdf


Our adopted rules of Parliamentary Procedure, The Standard Code of Parliamentary Procedure, provide 
for a consent agenda listing several items for approval of the Council by a single motion. Most of the 
items listed under the consent agenda have gone through previous review either during the budget 
process, at a workshop, or by subcommittee review and recommendation. Documentation concerning 
these items has been provided to all Council Members and the public in advance to assure an extensive 
and thorough review. Items may be removed from the consent agenda at the request of any Council 
Member.

3. Presentations.
Subject : 3.01 AB 20052 - Police Department Update - Annual 

Report - Chief Tomaras

Meeting : Mar 10, 2020 - City Council Meeting

Category : 3. Presentations.

Access : Public

Type : Discussion, Information

Public Content
Chief Tomaras will give an update on the Police Department.

File Attachments

CPPD 2019 Reports.pdf (1,963 KB)

4. Public Hearings - None.
5. Action Items.
Subject : 5.01 AB 20053 - 2020 Water System Plan Update 

Award - Mr. Gordon

Meeting : Mar 10, 2020 - City Council Meeting

Category : 5. Action Items.

Access : Public

Type : Action

Preferred Date : Mar 10, 2020

Fiscal Impact : Yes

Dollar Amount : $153,957.10

Budgeted : No

Budget Source : From the Water Utility Reserve 594.34.63.03

Recommended Action : Motion to approve City Administrator to execute Amendment 
1 to agreement for services with RH2 Engineering, Inc., to 
update the City's Comprehensive Water System Plan for an 
amount not-to-exceed of $139,961 with a 10% contingency 
of $13,996.10 for a total authorization of $153,957.10.

Public Content

https://go.boarddocs.com/wa/cocp/Board.nsf/files/BMG29M011A92/$file/CPPD%202019%20Reports.pdf


Historical Perspective:

Council authorized staff to request proposals for the Comprehensive Water System Plan update on 6/25/2019. 
Council awarded the contract to RH2 Engineering on 11/12/19.

Information for Consideration:

RH2 originally proposed to update the plan for a cost of r$139,961. The 2014 plan update agreement cost was 
$70,000 (or $89,000 adjusted for inflation), and so staff worked with RH2 to develop a less expensive 
alternative in which a third party will be used to collect system hydrant flow test data (for model calibration) 
and in which city staff would be responsible for completing several of the chapters in the updated plan as 
follows. Staff requested award of and Council approved a $101,877 contract with a 20% contingency of 
$20,375.40 for a total authorization of $122,252.40.

On February 25, 2020, City staff met with the Department of Health (DOH) for a mandated pre-plan meeting to 
cover requirements of the planning process. DOH is issuing new planning guidance and it became obvious 
during the meeting that significant increases in the level of planning were expected. That, and the recent 
departure of the City's engineering technician, leaves the Engineering Department without adequate resources 
to partner on the writing of the plan. Staff is recommending an amendment to the contract for a total amount of 
the originallyproposed contract of $139,961 with a 10% contingency for a total not-to-exceed amount of 
$153,957.10. This represents in increase of $31,704.70 in the total not-to-exceed authorization for this 
contract.

File Attachments

20200310.Exhibit_1_RH2_Water_System_Plan_Contract_Amendment_1.pdf (1,728 KB)

Subject : 5.02 AB 20054 - Multi-Use Path Sealing Contract 
Award - Mr. Hartwig

Meeting : Mar 10, 2020 - City Council Meeting

Category : 5. Action Items.

Access : Public

Type : Action

Preferred Date : Mar 10, 2020

Fiscal Impact : Yes

Dollar Amount : $17,950.00

Budget Source : 595.30.63.20

Recommended Action : Motion to authorize the Administrator to execute a contract 
with Klicker Enterprises for an amount not to exceed 
$17,950 for the sealing of the multi-use path on Whitman 
Drive.

Public Content
Historical Perspective:

The asphalt path has never been sealed. Sealing asphalt extends the life of asphalt. The project would 
probably be done in the summer when the foot and bike traffic drops because of the schools and university be 
done for the school year.

https://go.boarddocs.com/wa/cocp/Board.nsf/files/BMFRTQ6DE91B/$file/20200310.Exhibit_1_RH2_Water_System_Plan_Contract_Amendment_1.pdf


File Attachments

Klicker Enterprises Bid.pdf (1,382 KB)
Sierra Santa Fe Bid.pdf (17,211 KB)

Subject : 5.03 AB 20055 - CDBG Sidewalk Final Engineering - 
Mr. Rizzitiello

Meeting : Mar 10, 2020 - City Council Meeting

Category : 5. Action Items.

Access : Public

Type : Action

Preferred Date : Mar 10, 2020

Fiscal Impact : Yes

Dollar Amount : $124,000.00

Budgeted : Yes

Budget Source : 595.61.00.00

Recommended Action : Motion to authorize the City Administrator to sign the 
contract for services with Anderson Perry Engineers for 
Final Engineering work pending State CDBG Program 
Approval.

Public Content
Historical Perspective:

The City obtained a Community Development Block Grant from the State of Washington in Fall 2019 for 
$464,500 to engineer and construct five foot wide sidewalks along SW Davis Street (2nd to Whitman), SW 
Bade Street (5th to 6th, 7th to 10th), and SW 12th Street (College to Bade).

Information for Consideration:

The City issued a Request for Service Qualifications (RSQ) in January 2020 with a due date of February 10th, 
2020. The City received three responses. Staff reviewed and graded responses. Anderson Perry Engineers 
was ranked as the most qualified consultant to do final National Environmental Protection Act (NEPA), Final 
Engineering, and Construction Observation work. The draft contract is for $124,000. Before we enter into 
contract, it requires final State CDBG approval since the grant funds come from the Federal government via 
passthrough through the State Department of Commerce. Per the proposal from Anderson Perry the 
engineering work will take most of 2020 with the construction work occurring in Spring 2021 when the bidding 
climate for contractors is more competitive.

File Attachments

663-145 Sidewalk Improvements Agreement.pdf (571 KB)
AndersonPerryProposal.pdf (21,876 KB)
Procurement_PublicWorks_CDBG_SidewalkEngineering_SummaryScores.pdf (71 KB)

6. Administrative Reports.
Subject : 6.01 AB 20056 - Maiuri Water Main Upsize 

https://go.boarddocs.com/wa/cocp/Board.nsf/files/BMFRUK6E00B0/$file/Klicker%20Enterprises%20Bid.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BMFRUP6E06F0/$file/Sierra%20Santa%20Fe%20Bid.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BMFRD66D7097/$file/663-145%20Sidewalk%20Improvements%20Agreement.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BMFRDF6D76FA/$file/AndersonPerryProposal.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BMFRDJ6D7E22/$file/Procurement_PublicWorks_CDBG_SidewalkEngineering_SummaryScores.pdf


Reimbursement - Mr. Rizzitiello

Meeting : Mar 10, 2020 - City Council Meeting

Category : 6. Administrative Reports.

Access : Public

Type : Discussion, Information

Public Content
Expenditure: $7,100

Historical Perspective:

Mr. Marc Maiuri is constructing a development on SW 12th Street. There are lands in that corridor either within 
the City or in the urban growth area adjoining that have development potential in the future.

Information for Consideration:

Mr. Marc Maiuri needed to install a 8" water main to support his development on SW 12th Street. The City 
requested he consider upsizing the main to 12" so future development could be supported. He is requesting 
reimbursement for the difference in upsizing the main to 12" from 8". Installing it now makes practical sense so 
the City does have to tear apart the new half street improvement installed in the future. The City has 
participated in upsizing reimbursement requests with development in the past. The City Engineer is reviewing 
the oversize estimate to make sure it reflects market conditions. This item will go for action on the March 24th, 
2020 City Council meeting.

File Attachments

SW12thMap.jpg (2,499 KB)
UpsizingPrice_Estimate.pdf (142 KB)
Resolution.pdf (109 KB)

7. Informational Reports - None.
8. Executive Session - None.
9. Closing Items.
Subject : 9.01 Adjournments

Meeting : Mar 10, 2020 - City Council Meeting

Category : 9. Closing Items.

Access : Public

Type : Action

Recommended Action : Motion to adjourn the meeting

https://go.boarddocs.com/wa/cocp/Board.nsf/files/BMFRKN6CBD1B/$file/SW12thMap.jpg
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BMFRKR6CBF3A/$file/UpsizingPrice_Estimate.pdf
https://go.boarddocs.com/wa/cocp/Board.nsf/files/BMFRKU6CC0B6/$file/Resolution.pdf
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City Council Meeting (Tuesday, February 25, 2020)
Generated by Carolyn Holm on Tuesday, February 25, 2020

PRESENT: Mayor Norma L. Hernández
Council
Members

Jerry Bobbitt, Michael Cleveland, Loren Peterson, Heather Schermann, Byron
Trop

City Attorney Rea Culwell

Staff
Administrator, Mike Rizzitiello; Public Works Director, Paul Hartwig;
City Engineer, Robert Gordon; Fire Chief, David Winter;
Community Development Director, Jon Rickard;
Police Sergeant, Bob Benfield; Deputy City Clerk, Carolyn Holm

MEMBERS EXCUSED: Marge Nyhagen, Melodie Selby
MEMBERS ABSENT:

1. Opening Items.
Procedural: 1.02 Call To Order

Mayor Hernández called the meeting to order at 7:00 PM.

Procedural: 1.03 Pledge of Allegiance
Procedural: 1.04 Moment of Silence for Reflection / Invocation - Any City Employee or Elected Official;
delivering the invocation, does so in his/her capacity as a private citizen, and not in his/her official position as a city
employee/elected city official.

Information: 1.05 Public Comment - Council meetings are primarily structured to permit Council Members to arrive at
the decisions necessary to govern the City. Public Comment is the time set aside for Citizens to address the Council regarding
items of concern/interest either not appearing on this agenda, or on the consent agenda. If you wish to speak on any such item,
this is the time to come forward when the Mayor asks for public comments. Public comments for items listed on the regular
agenda may be taken after the staff presentation of the item.
None.

Information: 1.06 Excuse absence of Council Members Nyhagen & Selby

2. Consent Agenda.
Action (Consent): 2.01 AB 20038 - Approve Agenda 2/25/20
Action (Consent), Minutes: 2.02 AB 20039 - Approve Council Minutes 2/11/2020
Action (Consent): 2.03 Approve Consent Agenda - Our adopted rules of Parliamentary Procedure, The Standard
Code of Parliamentary Procedure, provide for a consent agenda listing several items for approval of the Council by a single
motion. Most of the items listed under the consent agenda have gone through previous review either during the budget process,
at a workshop, or by subcommittee review and recommendation. Documentation concerning these items has been provided to all
Council Members and the public in advance to assure an extensive and thorough review. Items may be removed from the
consent agenda at the request of any Council Member.

Council Member Schermann made a motion to approve the consent agenda as presented. 
Second by Council Member Trop and the motion passed 5-0.

3. Presentations.
3.01 Fire Department Report - Chief Winter
Chief Winter gave an overview of the 2019 performance report for the Fire Department call types,
volumes, and staff and patient demographic information.   Discussion ensued.  

4. Public Hearings.-None

5. Action Items.
Action: 5.01 AB 20040 4Bikes-Phase 2 Engineering Services Agreement Award - Mr. Gordon
Mr. Gordon gave a brief overview of the 4Bikes agreement; Anderson Perry was the only respondent
to the Request For Proposal (RFP).  Discussion ensued.

Council Member Cleveland made a motion to authorize the Mayor or City
Administrator to execute a contract with Anderson Perry for $150,000 for
engineering, property acquisition, construction engineering and material testing

DRAFT
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services for the 4Bikes-Phase 2 project with a 20% contingency for a total not-to-
exceed amount of $180,000. Second by Council Member Peterson and the motion
passed 5-0.

 
 
Action: 5.02 AB 20041 CERB Prospective Development Grant/Loan Resolution of Support: Southwest
Wastewater Trunk Line - Mr. Rizzitiello
Mr. Rizzitiello informed he is working on the application for a CERB Prospective Development
grant/loan and is requesting support from Council to complete the application.  This grant/loan is the
first of a couple opportunities for the Southwest Wastewater trunk line.  The Southwest Wastewater
trunk line is estimated at $5.5 - 7 million dollars for construction.  Discussion ensued.
 

Council Member Schermann made a motion to adopt Resolution #20-007 which
authorizes and fully supports the Community Economic Revitalization Board
Grant/Loan Application via the Prospective Development Program. Second by Council
Member Trop and the motion passed 5-0.

 
 
Action: 5.03 AB 20042 Department of Corrections Class V Community Restitution Program Contract -
Mr. Rizzitiello
Mr. Rizzitiello gave a brief overview of the need for the contract.  The offenders will be tasked with
minor clean up in the city that do not require a lot of skill, they will be supervised by a Department of
Corrections staff.  Discussion ensued.
 

Council Member Peterson made a motion to approve proposal with State Department
of Corrections Class V Community Restitution Program.  Second by Council Member
Schermann and the motion passed 5-0.

 
Action: 5.04 AB 20043 Authorization to Purchase Used Dump Truck - Mr. Hartwig
Mr. Hartwig requested authorization to purchase a new dump truck to replace the 1987 Chevrolet
dump truck.  He informed of the three bids provided in the packet, the Puget Sound bid is
recommended.  Jeff Goodson, City Fleet Manager went to Puget Sound to inspect the truck, it has low
miles and hours and is in great condition.  Puget Sound will supply the dump body for the truck, and
plates/licensing.   

 
Council Member Trop made a motion to authorize the purchase of a 2009
International 7400 single axle with drop axle dump truck for an amount not to exceed
$95,900 and the surplus of Vehicle #733 a 1987 Chevrolet dump truck.  Second by
Council Member Cleveland and the motion passed 5-0.

 
 
Action: 5.05 AB 20044 Acceptance of Wildhorse Foundation Grant for Security Cameras - Mr.
Rizzitiello
Mr. Rizzitiello informed we were awarded the full amount of the grant from the Wildhorse Foundation. 
This grant will cover 2 Ipod 4 security cameras which will be placed at College Avenue and 12th
Street, College Avenue and C Street.  
 

Council Member Trop made a motion to adopt Resolution #20-008 which authorizes
acceptance of the Wildhorse Foundation Grant for the acquisition of two security
cameras.  Second by Schermann and the motion passed 5-0.

 
6. Administrative Reports.
Discussion: 6.01 AB 20045 Walla Walla Cooperative Services Feasibility Study - Chief Winter
Chief Winter presented to answer any questions Council may have in regard to the study.   He
informed a meeting is scheduled March 16, 2020, at 4:00 p.m. at Walla Walla City Hall with the
author of the study.  Discussion ensued.  The study will be added to the April City Council Workshop.  
 
Discussion: 6.02 AB 20046 Revised Standards for construction - Mr. Gordon
Mr. Gordon provided an overview of the four areas where updates are proposed. Street section
updates, parking lot standards, storm water standard changes, and miscellaneous specification
changes. Discussion ensued.  

DRAFT
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7. Informational Reports.  The following reports were included in the packet for review:
Information: 7.01 CPPD Monthly Report
Information: 7.02 Public Works/Water Department Monthly Report
Information: 7.03 Fire Department Monthly Report
 
8. Executive Session.-None
 
9. Closing Items.
Action: 9.01 Adjournments
 

Council Member Trop made a motion to adjourn the meeting at 8:02 p.m. Second by
Council Member Peterson and, with no objection, the meeting adjourned.

 

Approved:

  

Norma L. Hernández – Mayor   

Attest:   

  

Lisa R. Neissl – City Clerk   

The foregoing minutes are the official record of the City Council meeting that occurred February 25, 2020. Further
detail may be obtained by reviewing the actual audio recording made during this session.

 
 
 
 
 
 
 
 
 

DRAFT
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City Council Workshop (Tuesday, March 3, 2020)
Generated by Carolyn Holm on Thursday, March 5, 2020

PRESENT: Mayor Norma L. Hernández
Council
Members Michael Cleveland, Loren Peterson, Melodie Selby

Staff
Administrator, Mike Rizzitiello;
Finance Director, Brian Carleton;
Deputy City Clerk, Carolyn Holm;

MEMBERS EXCUSED: Marge Nyhagen, Heather Schermann, Byron Trop
MEMBERS ABSENT: Jerry Bobbitt
City Attorney Absent: Rea Culwell

1. Opening Items.
Mayor Hernández called the meeting to order at 5:34 PM*

*Note: A quorum of Council Members was not in attendance. No action was taken that
would require a quorum of Council.

Procedural: 1.01 Pledge of Allegiance
Procedural: 1.02 Moment of Silence for Reflection / Invocation - Any City Employee or Elected Official;
delivering the invocation, does so in his/her capacity as a private citizen, and not in his/her official position as a city
employee/elected city official.

Information: 1.03 Excuse absence of Council Members Nyhagen, Schermann, Trop, and Bobbitt

2. Workshop Topics.

Discussion: 2.01 Fiscal Year 2018 Audit Results - Mr. Carleton
Mr. Carleton reviewed the SAO Exit Recommendations provided by the auditors.  He informed there
were seven items for review with recommendations: financial statements, procurement, credit
cards/travel, payroll cost allocation, ER&R cost allocation, EFT controls, and the Police evidence
room.  The recommendations were reviewed and have already been addressed and in some cases,
new procedures implemented.  Discussion ensued.

Discussion, Procedural: 2.02 Council Training Part II - Mr. Rizzitiello
Mr. Rizzitiello reviewed the second half of the presentation provided by Washington City/County
Management Association on council rules.  The Land Use Planning and Economic Development portion
of the presentation touching on when and how the Shoreline Management Act (SMA) could affect the
City.  Mr. Rizzitiello provided an overview of Lobbying 101 and how Council Members can use their
power as a city leader to influence decision makers thereby effectively advocating for the City. 
Discussion ensued.

Discussion: 2.03 Update on FY 2020 State Legislative Session - Mr. Rizzitiello
Mr. Rizzitiello went over a few of the high and medium priority bills.  He informed you can click on the
Bill # to review in depth of each bill.  Council Member Selby noted the most effective items to review
are the Bill Reports contained within the link.  Any substitute bills in this section will be the most
updated. Discussion ensued regarding the status of Highway 12 Phase 7 and Mr. Rizziteillo informed it
made it to both the House and Senate budgets, which is a good sign.  It is unknown at this time how
the Governor will proceed.

Discussion: 2.04 College Place Flex/Makerspace Concept - Mr. Rizzitiello/Mayor Hernández
Mr. Rizzitiello informed the State of Washington Community Economic Revitalization Board (CERB)
has two grants available; both he and Mayor Hernández have been discussing the lack of any

DRAFT
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available flex industrial/makerspace in the City.  He noted if we apply and are awarded the grant,
we could use the grant funding to help investigate the feasibility of a city-owned flex
space/makerspace and what site would best fit this project.  Discussion ensued. 
 
Council Member Selby informed the Walla Walla University (WWU) Engineering Department is
interested in such a project and has some information from when WWU and the Port of Walla Walla
wanted to do this and started the process approximately 8 years ago but it went nowhere.  She
encouraged whomever the selected feasibility study investigator is to speak with the Engineering
Department.  Mr. Rizzitiello informed there are two locations that could be a perfect fit for this
project.
 
All Council Members in attendance were in agreement this project would be perfect fit for the City and
should be done. 
 
 
Council Member Peterson suggested adding a public comment in the agenda before each voting
of action items to allow for the public to comment during the discussion of the topic.  This would
alleviate the awkwardness that occurs as we ask the public to wait until the action item is presented. 
It was noted that the City of Walla Walla does this and it seems to work seamlessly.  Mr. Rizzitiello
informed he would speak with Mrs. Neissl regarding this change.  
 
 

Mayor Hernández adjourned the meeting at 7:32 PM.
 
 

Approved:

  

Norma L. Hernández – Mayor   

Attest:   

  

Lisa R. Neissl – City Clerk   

The foregoing minutes are the official record of the City Council meeting that occurred March 3, 2020. Further
detail may be obtained by reviewing the actual audio recording made during this session.
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CHAPTER 3.48 - LIBRARY CARD PROGRAM  

_____ 

3.48.010 - Purpose and findings.  

The city council finds that it is appropriate for the city to establish a library card payment program for 
residents of the city as allowed under RCW 35A.27.010.  

( Ord. No. 17-041, § 1, 10-10-2017 ) 

3.48.020 - Definitions.  

"City resident" is defined as individuals or families who reside at an address within the city corporate 
city limits. This can be proven via documentation such as a driver's license, rental agreement, or utility 
bill.  

( Ord. No. 17-041, § 1, 10-10-2017 ) 

3.48.030 - Library card rate.  

Individuals or families that qualify for this program shall be entitled to a city check made out to either 
the City of Walla Walla Library or the Walla Walla Rural Library District for the cost of a non-resident 
membership after successfully filling out a city application for the library card. This program is only if funds 
are available for this program as set forth in the annual budget adopted by the city council.  

( Ord. No. 17-041, § 1, 10-10-2017 ) 

3.48.040 - Application for library card.  

A.  Applications for a library card payment under this section shall be obtained from and filed with the 
city clerk, or their designee. The application shall be on the form prescribed by the city clerk, and 
shall contain information necessary to evaluate the applicant's qualification for library card check. In 
order to verify residency, the city resident shall provide either a driver's license, utility bill, rental 
agreement, or other acceptable information as required by the city clerk or designee. An individual or 
family is eligible for one library card check per fiscal year.  

B.  Submission of an application for the library card cost shall constitute verification by the applicant that 
all information provided in such application is true and correct to the best of the applicant's 
knowledge.  

C.  Once the application is approved; the check will be issued with the next pay cycle for the accounts 
payable department.  

( Ord. No. 17-041, § 1, 10-10-2017 ) 

3.48.050 - Penalty for false information.  

Any individual willfully providing false information to the city in an application for library card payment 
shall forfeit the eligibility for library card and shall be guilty of a misdemeanor punishable by a fine of not 
more than $1,000.00 and by imprisonment for not more than 90 days or by both such fine and 
imprisonment. Additionally, the citizen making such a false statement to obtain benefits under this chapter 

http://newords.municode.com/readordinance.aspx?ordinanceid=854353&datasource=ordbank
http://newords.municode.com/readordinance.aspx?ordinanceid=854353&datasource=ordbank
http://newords.municode.com/readordinance.aspx?ordinanceid=854353&datasource=ordbank
http://newords.municode.com/readordinance.aspx?ordinanceid=854353&datasource=ordbank


shall be required to repay the amount of any payment received based upon such false information, 
together with interest at the rate of 12 percent per annum until repaid in full.  

( Ord. No. 17-041, § 1, 10-10-2017 ) 

3.48.060 - Program duration.  

The library card coverage program shall exist until either an action of city council, establishment of a 
city library, annexation into a library district, or library agreement made possible by RCW 35A.27.010 
eliminates the need for such program. The number of memberships covered by this program yearly is 
dependent via budgetary allocations made by city council on an annual basis or donations from the 
community.  

( Ord. No. 17-041, § 1, 10-10-2017 )  

http://newords.municode.com/readordinance.aspx?ordinanceid=854353&datasource=ordbank
http://newords.municode.com/readordinance.aspx?ordinanceid=854353&datasource=ordbank
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City of College Place, Washington 
ORDINANCE NO. 20-003 

 
AN ORDINANCE BY THE CITY COUNCIL OF THE CITY OF COLLEGE PLACE, 
WASHINGTON TO REPEAL ORDINANCE 17-041 – LIBRARY CARD PROGRAM  
 
Whereas, the City of College Place is a non-charter code city governed by the rules and 
regulations of RCW 35A; and 
 
Whereas, Ordinance No 17-041 approved on October 10, 2017 established a Library Card 
Program to assist city residents in purchasing a library card through either the Walla Walla City 
Library or the Walla Walla County Rural Library District; and 
 
Whereas, section 3.48.060 of this program defines the duration as follows: 

“The library card coverage program shall exist until either an action of city council, 
establishment of a city library, annexation into a library district, or library agreement made 
possible by RCW 35A.27.010 eliminates the need for such program. The number of 
memberships covered by this program yearly is dependent via budgetary allocations made by 
city council on an annual basis or donations from the community. “; and 

 
Whereas, the City of College Place was annexed into the Walla Walla County Rural Library 
District by a vote of the people on August 6, 2019; and  
   
Now therefore, the City Council of the City of College Place do hereby Ordain as follows: 

 
Section 1:  Chapter 3.48 – Library Card Program of the College Place Municipal Code is hereby 
repealed. 

 
Section 2: Clerical Corrections.  The City Clerk and the codifiers of this ordinance are authorized 
to make necessary clerical corrections to this ordinance including, but not limited to, the 
correction of scrivener’s/clerical errors, references, ordinance numbering, section/subsection 
numbers and any references thereto. 
 
Section 3: Severability.  If any section, subsection, paragraph, sentence, clause, or phrase of 
this ordinance is declared unconstitutional or invalid for any reason, such decision shall not 
affect the validity of the remaining portions of this ordinance. 
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Section 4:  Effective Date.  This ordinance shall take effect and be in full force five days after its 
passage and publication as provided by law. 

 
PASSED by the City Council of the City of College Place, Washington, this 10th day of March, 
2020. 
 
   
Norma L. Hernández, Mayor 
 

  

Attest: 
 

 Approved as to form: 

   
Lisa R. Neissl, City Clerk  Rea Culwell, City Attorney  

 
  



2019 REPORTS
COLLEGE PLACE POLICE DEPARTMENT

MARCH 10, 2020



ANNUAL REPORT

The annual report is designed to provide an overview of the 
police department along with statistical information of what 
occurred over the last year. Analyzing the past helps shape 
strategies for the future. 



M. Barr B. Brink
Supervising Clerk    Records Clerk

Administrative Support Services at a glance: 2018 2019 % of change

Number of fingerprints processed 102 224 119.61%

Number of CPL Permits processed 127 118 -7.09%

Public Disclosures Processed 87 140 60.92%

Dog licenses sold 223 291 30.49%



Year 2018 2019 % of change

Arrests 394 480 21.83%

Cases 822 874 6.33%

Incidents 10,240 11,194 9.32%

Tickets 758 837 10.42%

Traffic stops 3,227    3,515 8.92%

Sgt. B. Benfield                      Sgt. A. Parker 



Year 2018 2019 % of change

Cases Taken 26 42 61.54%

Cases Cleared 12 27 125%



SRO Statistics at a glance: 2018 2019 % of change 
Incidents 27 36 33.33% 
Criminal Investigations 18 18 0.00% 
CPS Referrals 3 1 -66.67% 
Arrests 4 1 -75% 
Training Provided 28 hours 21 -25% 

 

Officer Joey Langlois



SEO Activity at a glance: 2019

Code Enforcement Investigations 240

Animal calls 111

Parking violations 172

The S.E.O. position was new to the College Place Police 
Department in 2019. 

The Special Enforcement Officer (S.E.O.) is a limited
commission position which focuses on Code Enforcement,
Animal Control and Parking violations. This position also serves
as the department evidence and property custodian. S.E.O.



Complaints include violation(s) of policy such as courtesy, lost 
equipment or vehicle operation.

Unfounded – When the investigation discloses that, the alleged acts 
did not occur or did not involve department members.

Exonerated – When the investigation discloses that the alleged act 
occurred but that the act was justified, lawful and/or proper.

Not sustained – When the investigation discloses that there is 
insufficient evidence to sustain the complaint or fully exonerate the 
member.

Sustained – When the investigation discloses sufficient evidence to 
establish that the act occurred and that it constituted a violation of 
policy or misconduct. 

Six IA Investigations
2 Unfounded, 2 not sustained, 2 sustained (Vehicle Operation & Report Preparation)



Category 2017 2018
17 - 18 % of 
change 2019

18 - 19 % of 
change

3 year 
average

17 - 19 % of 
change

Burglaries 71 54 -23.94% 32 -40.74% 52.25 -54.93%

Thefts 149 229 53.69% 156 -31.88% 178.18 4.70%

Collisions 94 80 -14.89% 87 8.75% 86.95 -7.45%

DUI 10 45 350.00% 26 -42.22% 28.17 160.00%

Narcotics Arrests 14 17 21.43% 22 29.41% 17.74 57.14%

Traffic Stops 1,584 3227 103.72% 3515 8.92% 2775.68 121.91%

Warrant Apprehension 90 201 123.33% 240 19.40% 177.41 166.67%

Motor Vehicle Thefts 39 44 12.82% 27 -38.64% 36.71 -30.77%

Vehicle Prowls 92 81 -11.96% 59 -27.16% 77.29 -35.87%

Shoplifting 63 113 79.37% 134 18.58% 103.60 112.70%

Domestic Violence 26 35 34.62% 24 -31.43% 28.45 -7.69%

Other Assaults 9 9 0.00% 12 33.33% 10.00 33.33%



2020 OPERATIONS PLAN
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ATTACHMENT 5-B (1) 
 

PROFESSIONAL SERVICE/CONSULTANT AGREEMENT 
 
THIS AGREEMENT made and entered into by and between the City of College Place, Washington 
(hereinafter referred to as the City) and Anderson Perry & Associates, Inc. (hereinafter referred to as 
the Consultant) WITNESSES THAT: 
 
WHEREAS, the City and the Consultant are desirous of entering into a contract to formalize their 
relationship, and 
 
WHEREAS, pursuant to Title I of the Housing and Community Development Act of 1974, as amended, 
the Washington State Department of Commerce (COMMERCE) is authorized by the federal 
Department of Housing and Urban Development (HUD) to provide State Community Development 
Block Grant Program funds (hereinafter referred to as CDBG funds) to units of local government 
selected to undertake and carry out certain programs and projects under the Washington State 
Community Development Block Grant Program in compliance with all applicable local, state, and 
federal laws, regulations and policies, and 
 
WHEREAS, the City, as part of its CDBG grant agreement with COMMERCE, under contract 
number 19-62210-020, has been awarded CDBG funds for the purposes set forth herein, and 
 
WHEREAS, the Scope of Work included in this contract is authorized as part of the City's approved 
CDBG project, and 
 
WHEREAS, it would be beneficial to the City to utilize the Consultant as an independent entity to 
accomplish the Scope of Work as set forth herein and such endeavor would tend to best accomplish 
the objectives of the local CDBG project; 
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and provisions contained 
herein, and the mutual benefits to be derived therefrom, the parties hereto agree as follows: 
 
1. Services to be Provided by the Parties: 
 

a. The Consultant shall complete in a satisfactory and proper manner as determined by the City 
the work activities described in the Scope of Work (Attachment No. 1 to the contract). 

 
b. The City will provide such assistance and guidance as may be required to support the 

objectives set forth in the Scope of Work and will provide compensation for services as set 
forth in Section 3 below. 

 
2. Time of Performance: 
 

The effective date of this contract shall be the date the parties sign and complete execution of 
the contract. The termination date of the contract shall be March 31, 2022. 



ATTACHMENT 5-B (2) 
 

3. Consideration: 
 

The City shall reimburse the Consultant in accordance with the Payment Schedule described in 
Attachment No. 2 of the contract for all allowable expenses agreed upon by the parties to 
complete the Scope of Work.  In no event shall the total amount to be reimbursed by the City 
exceed the sum of $124,000.  Reimbursement under this contract shall be based on billings, 
supported by appropriate documentation of costs actually incurred.  It is expressly understood 
that claims for reimbursement shall not be submitted in excess of actual, immediate cash 
requirements necessary to carry out the purposes of the agreement. 
 
It is understood that this contract is funded in whole or in part with CDBG funds through the 
Washington State Community Development Block Grant Program as administered by COMMERCE 
and is subject to those regulations and restrictions normally associated with federally-funded 
programs and any other requirements that the state may prescribe. 

 
4. Records: 
 

The Consultant agrees to maintain such records and follow such procedures as may be required 
under the state’s CDBG Program and any such procedures as the City or COMMERCE may 
prescribe.  In general, such records will include information pertaining to the contract, obligations 
and unobligated balances, assets and liabilities, outlays, equal opportunity, labor standards (as 
appropriate), and performance. 
 
All such records and all other records pertinent to this contract and work undertaken under this 
contract shall be retained by the Consultant for a period of three (3) years after final audit of the 
City's CDBG project, unless a longer period is required to resolve audit findings or litigation.  In 
such cases, the City shall request a longer period of record retention. 
 
The City, the Washington State Department of Commerce, and other authorized representatives 
of the state and federal government shall have access to any books, documents, papers and 
records of the consultant which are directly pertinent to the contract for the purpose of making 
audit, examination, excerpts, and transcriptions. 
 

The City, COMMERCE and duly authorized officials of the state and federal government shall have full 
access and the right to examine any pertinent documents, papers, records and books of the Consultant 
involving transactions related to this local program and contract. 
 
5. Relationship: 
 

The relationship of the Consultant to the City shall be that of an independent Consultant 
rendering professional services.  The Consultant shall have no authority to execute contracts or to 
make commitments on behalf of the City and nothing contained herein shall be deemed to create 
the relationship of employer and employee or principal and agent between the City and the 
Consultant. 
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6. Suspension, Termination, and Close Out: 
 

If the Consultant fails to comply with the terms and conditions of this contract, the City may 
pursue such remedies as are legally available, including but not limited to, the suspension or 
termination of this contract in the manner specified herein: 
 
a. Suspension - If the Consultant fails to comply with the terms and conditions of this contract, 

or whenever the Consultant is unable to substantiate full compliance with provisions of this 
contract, the City may suspend the contract pending corrective actions or investigation, 
effective not less than seven (7) days following written notification to the Consultant or its 
authorized representative.  The suspension will remain in full force and effect until the 
Consultant has taken corrective action to the satisfaction of the City and is able to 
substantiate its full compliance with the terms and conditions of this contract.  No 
obligations incurred by the Consultant or its authorized representative during the period of 
suspension will be allowable under the contract except: 

 
(1) Reasonable, proper and otherwise allowable costs which the Consultant could not avoid 

during the period of suspension; 
 
(2) If upon investigation, the Consultant is able to substantiate complete compliance with 

the terms and conditions of this contract, otherwise allowable costs incurred during 
the period of suspension will be allowed; and 

 
(3) In the event all or any portion of the work prepared or partially prepared by the 

Consultant is suspended, abandoned or otherwise terminated, the City shall pay the 
Consultant for work performed to the satisfaction of the City, in accordance with the 
percentage of the work completed. 

 
b. Termination for Cause – If the Consultant fails to comply with the terms and conditions of 

this contract and any of the following conditions exists: 
 

(1) The lack of compliance with the provisions of this contract were of such scope and 
nature that the City deems continuation of the contract to be substantially 
detrimental to the interests of the City; 

 
(2) The Consultant has failed to take satisfactory action as directed by the City or its 

authorized representative within the time period specified by same; 
 

(3) The Consultant has failed within the time specified by the City or its authorized 
representative to satisfactorily substantiate its compliance with the terms and 
conditions of this contract; then, 

 
The City may terminate this contract in whole or in part, and thereupon shall notify the 
Consultant of termination, the reasons therefore, and the effective date, provided such 
effective date shall not be prior to notification of the Consultant.  After this effective date, 
no charges incurred under any terminated portions of the Scope of Work are allowable. 
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c. Termination for Other Grounds – This contract may also be terminated in whole or in part: 

 
(1) By the City, with the consent of the Consultant, or by the Consultant with the consent 

of the City, in which case the two parties shall devise by mutual agreement, the 
conditions of termination, including effective date and in case of termination in part, 
that portion to be terminated; 

 
(2) If the funds allocated by the City via this contract are from anticipated sources of 

revenue, and if the anticipated sources of revenue do not become available for use in 
purchasing said services; 

 
(3) In the event the City fails to pay the Consultant promptly or within sixty (60) days after 

invoices are rendered, the City agrees that the Consultant shall have the right to 
consider said default a breach of this agreement and the duties of the Consultant 
under this agreement terminated.  In such event, the City shall then promptly pay the 
Consultant for all services performed and all allowable expenses incurred; and  

 
(4) The City may terminate this contract at any time giving at least ten (10) days notice in 

writing to the Consultant.  If the contract is terminated for convenience of the City as 
provided herein, the Consultant will be paid for time provided and expenses incurred 
up to the termination date. 

 
7. Changes, Amendments, Modifications: 
 

The City may, from time to time, require changes or modifications in the Scope of Work to be 
performed.  Such changes, including any decrease or increase in the amount of compensation, 
which are mutually agreed upon by the City and the Consultant shall be incorporated in written 
amendments to this contract. 

 
8. Personnel: 
 

The Consultant represents that he/she has, or will secure at his/her own expense, all personnel 
required in order to perform under this contract.  Such personnel shall not be employees of, or 
have any contractual relationship to, the City. 
 
All services required hereunder will be performed by the Consultant or under his/her supervision 
and all personnel engaged in the work shall be fully qualified and shall be authorized or permitted 
under federal, state and local law to perform such services. 
 
None of the work or services covered by this contract shall be subcontracted without prior 
written approval of the City.  Any work or services subcontracted hereunder shall be specified in 
written contract or agreement and shall be subject to each provision of this contract. 
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9. Assignability: 
 

The Consultant shall not assign any interest on this contract, and shall not transfer any interest on 
this contract (whether by assignment or notation), without prior written consent of the City 
thereto; provided, however, that claims for money by the Consultant from the City under this 
contract may be assigned to a bank, trust company, or other financial institution without such 
approval.  Written notice of any such assignment or transfer shall be furnished promptly to the 
City by the Consultant. 

 
10. Reports and Information: 
 

The Consultant, at such times and in such forms as the City may require, shall furnish the City 
such periodic reports as it may request pertaining to the work or services undertaken pursuant to 
this contract, the costs and obligations incurred or to be incurred in connection therewith, and 
any other matters covered by this contract. 

 
11. Findings Confidential: 
 

All of the reports, information, data, etc., prepared or assembled by the Consultant under this 
contract are confidential and the Consultant agrees that they shall not be made available to any 
individual or organization without prior written approval of the City. 

 
12. Copyright: 
 

No report, maps or other documents produced in whole or in part under this contract shall be 
subject of an application for copyright by or on behalf of the Consultant. 

 
13. Compliance with Local Laws: 
 

The Consultant shall comply with all applicable laws, ordinances and codes of the state and local 
government and the Consultant shall save the City harmless with respect to any damages arising 
from any tort done in performing any of the work embraced by this contract. 

 
14. Title VI of the Civil Rights Act of 1964: 

 
Under Title VI of the Civil Rights Act of 1964, no person shall, on the grounds of race, color, creed, 
religion, sex or national origin, be excluded from participation in, be denied the benefits of, or be 
subjected to discrimination under any program or activity receiving federal financial assistance. 

 
15. Section 109 of the Housing and Community Development Act of 1974: 
 

No person in the United States shall on the grounds of race, color, creed, religion, sex or national 
origin be excluded from participation in, be denied benefits of, or be subjected to discrimination 
under any program or activity funded in whole or in part with funds made available under this 
title. 
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16. Age Discrimination Act of 1975, as Amended  
 

No person shall be excluded from participation, denied program benefits, or subjected to 
discrimination on the basis of age under any program or activity receiving federal funding 
assistance.  (42 U.S.C. 610 et. seq.) 

 
17. Section 504 of the Rehabilitation Act of 1973, as Amended 
 

No otherwise qualified individual shall, solely by reason or his or her disability, be excluded from 
participation (including employment), denied program benefits, or subjected to discrimination 
under any program or activity receiving Federal funds.  (29 U.S.C. 794) 

 
18. Public Law 101-336, Americans with Disabilities Act of 1990 
 

Subject to the provisions of this title, no qualified individual with a disability shall, by reason of 
such disability, be excluded from participation in or be denied the benefits of the services, 
programs, or activities of a public entity, or be subjected to discrimination by any such entity. 

 
19. Section 3 of the Housing and Community Development Act of 1968 Compliance in the Provision 

of Training, Employment, and Business Opportunities: 
 

a. The work to be performed under this contract is on a project assisted under a program 
providing direct federal financial assistance from HUD and is subject to the requirements of 
Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 
1701u.  Section 3 requires that to the greatest extent feasible opportunities for training and 
employment be given lower-income residents of the project area; and contracts for work in 
connection with the project be awarded to business concerns which are located in, or 
owned in substantial part, by persons residing in the area of the project. 

 
b. The parties to this contract will comply with the provisions of said Section 3 and the 

regulations issued pursuant thereto by the Secretary of HUD set forth in 24 CFR 135, and all 
applicable rules and orders of HUD and COMMERCE issued thereunder prior to the 
execution of this contract.  The parties to this contract certify and agree that they are under 
no contractual or other disability that would prevent them from complying with these 
provisions. 

 
c. The Consultant will send to each labor organization or representative of workers with which 

he has a collective bargaining agreement or other contract or understanding, if any, a notice 
advising the said labor organization or workers’ representative of his commitments under 
this Section 3 clause and shall post copies of the notice in conspicuous places available to 
employees and applicants for employment or training. 

 
d. The Consultant will include this Section 3 clause in every subcontract for work in connection 

with the project and will, at the direction of the applicant, or recipient of federal financial 
assistance, take appropriate action pursuant to the subcontract upon a finding that the 
subcontractor is in violation of regulations issued by the Secretary of HUD, 24 CFR Part 135.  
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The Consultant will not subcontract with any subcontractor where it has notice or 
knowledge that the latter has been found in violation of regulations under 24 CFR Part 135 
and will not let any subcontract, unless the subcontractor has first provided it with a 
preliminary statement of ability to comply with the requirements of these regulations. 

 
e. Compliance with the provisions of Section 3, the regulations set forth in 24 CFR Part 135, 

and all applicable rules and orders of HUD and COMMERCE issued hereunder prior to the 
execution of the contract, shall be a condition of the federal financial assistance provided to 
the project, binding upon the applicant or recipient for such assistance, its successors, and 
assigns.  Failure to fulfill these requirements shall subject the applicant, or recipient, its 
consultants and subcontractors, its successors and assigned to those sanctions specified by 
the grant or loan agreement or contract through which federal assistance is provided, and 
to such sanctions as are specified by 24 CFR Part 135. 

 
20. Interest of Members of a City: 
 

No member of the governing body of the City and no other officer, employee, or agent of the City 
who exercises any functions or responsibilities in connection with the planning or carrying out of 
the project, shall have any personal financial interest, direct, or indirect, in this contract; and the 
Consultant shall also take appropriate steps to assure compliance. 

 
21. Interest of Other Public Officials: 
 

No member of the governing body of the locality and no other public official of such locality, who 
exercises any functions or responsibilities in connection with the planning or carrying out of the 
project, shall have any personal financial interest, direct or indirect, in this contract; and the 
Consultant shall take appropriate steps to assure compliance. 

 
22. Conflict of Interest Provision: 
 

The Consultant covenants that he/she presently has no interest and shall not acquire interest, 
direct or indirect, in the study area or any parcels therein or any other interest which would 
conflict in any manner or degree with the performance of his/her services hereunder.  The 
Consultant further covenants that in the performance of this contract, no person having such 
interest shall be employed. 

 
23. Audits and Inspections: 
 

The City, COMMERCE, the State Auditor, and HUD or their delegates shall have the right to review 
and monitor the financial and other components of the work and services provided and 
undertaken as part of the CDBG project and this contract, by whatever legal and reasonable 
means are deemed expedient by the City, COMMERCE, the State Auditor and HUD. 
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24. Hold Harmless:   

 
Consultant shall defend, indemnify, and hold the City, its officers, officials, employees, and 
volunteers harmless from any and all claims, injuries, damages, losses or suits including attorney 
fees, arising out of or resulting from the willful misconduct or negligent acts, errors or omissions 
of the Consultant in performance of this Agreement, except for injuries and damages caused by 
negligence of the City. 
 
Should a court of competent jurisdiction determine that the Agreement is subject to RCW 
4.24.115, then, in the event of liability for damages arising out of bodily injury to persons or 
damages to property caused by or resulting from the concurrent negligence of the Consultant 
and the City, its officers, officials, employees, and volunteers, the Consultant’s liability, including 
the duty and cost to defend, hereunder shall be only to the extent of the Consultant’s negligence. 
It is further specifically and expressly understood that the indemnification provided herein 
constitutes the Consultant’s waiver of immunity under Industrial Insurance, Title 51 RCW, solely 
for the purpose of this indemnification. This waiver has been mutually negotiated by the parties. 
The provision of this section shall survive the expiration or termination of this Agreement.  

 
25. Anderson Perry & Associates, Inc. must be authorized to do business in the State of Washington 

and be in full compliance with the requirements of the Board of Professional Registration. 
 

Anderson Perry & Associates, Inc. must be covered by errors and omissions insurance in an 
amount not less than ($124,000) If Anderson Perry & Associates, Inc. is unable to obtain errors 
and omissions insurance, they shall post a bond with the City of College Place for the benefit of 
the City of College Place for not less than the amount of its contract.  Such insurance or bond 
shall remain in effect for the entire term of the contract.  Cancellation or lapse of the bond or 
insurance during the term of the contract shall constitute a material breach of the contract and 
cause for contract termination.  Should Anderson Perry & Associates, Inc. be notified of or have 
reason to expect a termination or cancellation action by the insurance company, they will provide 
the City of College Place with at least 30 days advance notice. 
 
In the event that Anderson Perry & Associates, Inc. is also the project administrator, the bond or 
insurance shall be for not less than the amount of the entire CDBG project. 

 
This agreement contains all terms and conditions agreed to by the City and the Consultant.  The 
attachments to this agreement are identified as follows: 
 

Attachment No. 1, Scope of Work, consisting of 9 pages. 
 
Attachment No. 2, Payment Schedule, consisting of 2 pages. 
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IN WITNESS WHEREOF, the City and the Consultant have executed this contract agreement as of the 
date and year last written below. 
 
 
CITY of College Place, Washington                                      CONSULTANT Anderson Perry & Associates, Inc. 
 
By: ________________________________________  By:  ____________________________________ 
 
Title: ______________________________________  Title: Jake Hollopeter, P.E., Vice President____ 
 
Date: ______________________________________  Firm Name: Anderson Perry & Associates, Inc._ 
 

                                                                                                Firm Address: 214 East Birch Street_________ 
 
                                                                                                   Walla Walla, Washington  99362___________ 
 
                                                                                                    Date: March 5, 2020_____________________ 
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ATTACHMENT NO. 1 
 

CITY OF COLLEGE PLACE, WASHINGTON 
SIDEWALK IMPROVEMENTS 

DESIGN AND CONSTRUCTION ENGINEERING SERVICES 
 

SCOPE OF WORK 
 

TASK DESCRIPTION AND BACKGROUND 
 
This project generally includes the tasks required to provide design and construction engineering services 
for the City of College Place's (City) Sidewalk Improvements project, which generally includes new 
sidewalks, retaining walls, and associated improvements in several areas throughout the City. These 
improvements are generally based on the improvement described in the City's Community Development 
Block Grant (CDBG) Funding Application. Improvements in each area will be assessed as the design 
progresses and prioritized based on funding limitations. Specific project elements include topographical 
mapping and right-of-way determination, curb and gutter, sidewalks, Americans with Disabilities Act (ADA) 
compliant features, quality assurance/quality control (QA/QC) review, bidding and award phase services, 
construction administration, construction observation, staking, project documentation, and project 
closeout.  
 
In general, the design and construction engineering services will include the following key components 
and deliverables: 

• Topographic Mapping and Right-of-Way Determination Compatible with AutoCAD Civil 3D 2018 or 
Later 

• State Environment Policy Act (SEPA)/ National Environment Policy Act (NEPA) Documentation per 
CBDG Requirements 

• Historical and Cultural Resources Review 

• 30 Percent Design Submittal with Cost Estimate 

• 75 Percent Design Submittal with Specifications and Cost Estimate 

• 100 Percent Design Submittal with Specifications and Cost Estimate 

• Final Plans, Specifications, and Estimate (PS&E) 

• Bidding and Award Phase Services 

• Construction Management and Administration 

• Review and Approve Material Submittals 

• Review Contractor Monthly Pay Estimates 

• Schedule and Attend On-Site Construction Meetings  

• Review Contractor Proposals for Alternate "Or Equal" Materials  

• Periodic Part-Time On-Site Construction Observation 

• Daily Observation Reports 

• Track Bid Item Quantities  

• Limited Construction Staking 

• Conduct Final Project Walk-Through 
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• Prepare Project Closeout Paperwork 

• Prepare Construction Record Drawings 

• Supplemental if Requested – Additional On-site construction observation, participation in public 
meetings, cultural resource monitoring (during construction), materials testing, or other services as 
requested. 

 
DUTIES AND RESPONSIBILITIES OF ANDERSON PERRY & ASSOCIATES, INC. (CONSULTANT) 

TASK  1 -  PROJECT ADMINISTRATION 

The Consultant will oversee project tasks and coordinate with City representatives to manage the 
project's scope, schedule, and budget.  

1.1 Contract Administration, Invoicing, and Progress Reports 

1. Prepare and submit monthly invoices. Each invoice will include the date period covered by 
the invoice, the number of hours worked during the billing period, with billing rates shown, 
expenses and associated markups, the total cost for labor and expenses, subconsultant fees 
including markups, and a total amount of summarizing labor, expense, and subconsultant 
fees. 

2. Prepare a brief Project Status Report to accompany the monthly invoices. The Project Status 
Report will include the date period covered by the report, a brief summary of the work 
performed during the billing period, a notice to the City raising any issues or concerns that 
could require a contract amendment/supplement, a brief summary of completed and/or 
upcoming project milestones, and any City action items needed for project delivery. The 
Consultant will monitor the budget status and take actions to correct undesirable budget 
trends involving the City if the scope is impacted.  

3. Project management. General coordination with the City, subconsultants, other consultants, 
and stakeholders as well as ongoing monitoring of tasks and resources. 

4. Maintain all contract-required documentation. Provide copies of project files and records to 
the CITY for audits and public information requests. All final documents will be provided in 
electronic format as requested.  

Deliverables 
□ Monthly Invoices and Project Status Reports 
□ Project Documentation  

1.2 Meetings 

Various meetings will likely require the Consultant to prepare information, participate, and 
document outcomes. Subconsultant team members shall attend meetings related to their 
specific tasks as requested by the Consultant. The anticipated meetings are as follows: 

1. Project kickoff meeting with City staff.  

2. Internal bi-weekly Consultant design team meetings. 

3. Meetings with City staff to discuss review comments from each submittal package. 
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4. As needed project meetings with City staff to discuss and resolve issues as they arise. These 
meetings will likely be a combination of phone conference calls and in-person meetings 
depending on the agenda. 

TASK  2 -  PRELIMINARY DESIGN AND PERMITTING 

2.1 Preliminary Design 

The Consultant will prepare a preliminary layout of the sidewalks identified in the funding 
application. The Consultant will prepare a plan view layout for each sidewalk and a preliminary 
construction cost estimate and present them to the City. The City will provide clear direction to 
the Consultant prior to beginning the final design of the project. 

Deliverables 
□ Layout for Each Sidewalk (pdf) 
□ Preliminary Project Cost Estimate for Each Sidewalk (pdf) 

2.2 SEPA and/or NEPA Documentation 

The Consultant will prepare a draft SEPA and/or NEPA for City review. The Consultant will 
incorporate the City's comments and prepare a final SEPA/NEPA for agency submittal. 
The City will pay all fees associated with processing permit applications. One electronic (pdf) and 
one paper copy of both the draft and final documents will be provided.  
 
Deliverables 
□ Draft SEPA/NEPA 
□ Final SEPA/NEPA 

2.3 Historical and Cultural Resources Review 

The Consultant will initiate the historical and cultural documentation process and coordinate 
these efforts with funding agency guidelines. Consultant will prepare an EZ1 form for tribal 
consultation and prepare a Cultural Resources Report and an Inadvertent Discovery Plan for 
approval by the Washington State Department of Archaeology and Historic Preservation (DAHP). 

TASK  3 -  DATA COLLECTION 

3.1 Topographic Mapping and Right-of-Way Determination 

The Consultant will provide the data needed to fully map the project area. Design surveying 
services will include five primary elements:  Records research, survey control, topographic 
mapping, rights-of-way retracement and monument locations, and base mapping. Each element 
is generally described below. 

1. Records Research – Right-of-way, plats, short plats, surveys, and ownership records will be 
researched at the Walla Walla County Courthouse and Surveyor's office.  

2. Survey Control – Survey control will be placed throughout the project, and existing survey 
monumentation will be tied into the survey control. The field crew will bring the City's 
horizontal and vertical control onto the site utilizing RTK GPS surveying techniques, thus 
establishing primary control points along the route. A precise digital level loop will be run 
from a City benchmark and through all the primary control points. Once topographic 
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mapping commences, it may be necessary to set secondary control points or "jump hubs" to 
gather additional information that the primary control is unable to see. A digital level will 
also be run to all jump hubs. The project will conform horizontally and vertically to City GPS 
control based on the Washington State Coordinate System, South Zone, NAD 83, and 
vertically to NAVD 1988. 

3. Topographic Mapping (Design Survey) – All relevant roadway topographic and utility 
features will be identified to the right-of-way and, where needed, approximately 25 feet 
beyond the right-of-way (as long as landowner permission is granted). This survey will 
contain adequate data to prepare a topographic model for use in road and sidewalk design. 
The underground utility notification center will be contacted prior to the field crew arrival, 
and all paint marks will be located. All overhead utilities and the invert elevations on all 
visible catch basins and manholes will be shown on the survey. For all storm and sanitary 
lines, the next manhole will also be located. 

The Consultant will contract with a private utility locator to provide GPR 
services (as needed) to locate private utilities within the project area and supplement the 
design survey. 

4. Rights-of-Way Retracement and Monument Locations – All centerline monuments and 
property corners will be searched for and tied, if found. This scope assumes access will be 
granted by all landowners. In areas where right-of-way acquisition is required, exact parcel 
line locations will need to be determined and shown on the maps.  

5. Base Mapping – The field data will be reduced and the design survey base map will be 
completed. A surface will be created and contours shown in the design survey. The 
right-of-way will be determined from existing records and found monumentation and will be 
shown on the design survey. A separate stand-alone design survey map will not be 
prepared. 

The Consultant will conduct site visits and perform field and office verification of survey data 
represented in the project base map.  

TASK  4 -  DESIGN 

4.1 Utility Coordination 

The Consultant will research and identify existing utilities in the project area that may be 
affected. The Consultant will contact the utility companies, request verification of location data, 
and update utility information in the survey base map if necessary. The City will work with the 
utility providers to coordinate any required franchise utility installation or relocations in advance 
of the project and will provide the information to the Consultant for incorporation into the 
design drawings. 

Assumptions 
• The City will lead all efforts with utility providers to determine the required franchise utility 

relocations. 

• The City will provide the Consultant with utility plans, GIS, and other supporting documents 
for the City utilities potentially affected by this project.  

• Additional utility design location fees, if any, are not included in the Consultant's costs and 
will be paid by the City if required. 
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4.2 Sidewalk and Street Improvements 

The Consultant will design new sidewalk and curb and gutter along the designated project area. 
The Consultant will design the pedestrian features and street patching in accordance with the 
applicable requirements specified in the American Association of State Highway and 
Transportation Officials Policy on Geometric Design of Highways and Streets, the Manual on 
Uniform Traffic Control Devices, City Standard Plans, and ADA requirements.  

Traffic Control and Staging – The Consultant will develop construction phasing sequences and 
traffic control plans to accommodate the project while minimizing impacts to residents and 
businesses. The Consultant will provide construction phasing, detour layout, and traffic control 
strategies and meet with the City to discuss options. 

4.3 Construction Plans 

The Consultant will prepare construction plan sheets for City review. The plans will evolve with 
each submittal. The following is the intended representation for the approximate design levels.  

• The 30 percent plans will have limited detail information but will represent the project's 
intent. Once the 30 percent submittal is approved, significant changes in project scope or 
direction will require a contract amendment. One electronic (pdf) file and one 11x17 paper 
copy will be provided. 

• The 75 percent submittal will include 75 percent design drawings, specifications (with 
current Washington State Department of Transportation (WSDOT) General Special 
Provisions (GSPs) and required Special Provisions), and a cost estimate. One electronic (pdf) 
file and one 11x17 paper copy will be provided. 

• The 100 percent submittal will incorporate City comments from the 75 percent design and 
include detailed information with all potential work call outs. The intent of the 100 percent 
submittal is to present accurate and complete information. One electronic (pdf) file and one 
11x17 paper copy will be provided.  

• The final submittal will incorporate any remaining City comments and be a bid-ready 
document stamped and signed by the responsible engineer.  

Deliverables 
□ Final Plan Set 
□ Cover with Vicinity Map, Index, and General Notes Sheets 
□ Horizontal and Vertical Control Plans  
□ Demolition Plans 
□ Sidewalk Plans and Details  
□ Retaining Wall Plans and Details (if required) 
□ Traffic Control and Staging Plans 
□ Miscellaneous Details 
□ Applicable Standard Plans  
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4.4 Specifications   

The Consultant will develop the project specifications based on the latest approved 
WSDOT/American Public Works Association (APWA) Standard Specifications for Road, Bridge, 
and Municipal Construction along with GSPs. City specifications and project-specific 
requirements will be incorporated as Special Provisions. One electronic (pdf) file and one paper 
copy will be provided during each review submittal.  

Deliverables 
□ 75 Percent Specifications 
□ 100 Percent Specifications 
□ Final Bid Ready Documents 

4.5 Engineer's Opinion of Probable Cost 

The Consultant will develop an initial Opinion of Probable Costs based on preliminary design 
quantities. Estimates will be compared to historic bid records of City projects and WSDOT 
records. The quantities and unit bid costs will be updated as necessary with each submittal. As 
the project details evolve, the need for contingency will be reduced. 

Deliverables 
□ Preliminary Opinion of Probable Cost 30 Percent Submittal (25 Percent Contingency) 
□ Preliminary Opinion of Probable Cost 75 Percent Submittal (20 Percent Contingency) 
□ Preliminary Opinion of Probable Cost 100 Percent Submittal (15 Percent Contingency) 
□ Final Engineer's Estimate Based on Final City Review (10 Percent Contingency) 

4.6 Quality Assurance 

The Consultant will provide QA/QC for all design work in accordance with the Consultant's 
QA/QC standards. The Consultant will provide senior level design and construction personnel to 
review plan submittals and provide technical support. 

4.7 Bid Documents  

The Consultant will develop bid documents based on the latest approved WSDOT/APWA Standard 
Specifications for Road, Bridge, and Municipal Construction along with GSPs. City specifications 
and project-specific requirements will be incorporated as Special Provisions. Ten final paper copies 
will be provided for City distribution along with electronic (pdf and dwg) files. Final specifications 
will be provided in Microsoft Word format.  

Deliverables 
□ Bidder's Packet 
□ Contract Documents 
□ Construction Plans 

TASK  5 -  BIDDING AND AWARD PHASE SERVICES 

The Consultant will advertise the project and perform all construction administration services during the 
bidding and award phase. The Consultant will provide construction and design experts who worked on 
the project to be available to respond to Contractor questions during the bidding process. The 
Consultant will prepare and issue Addendums, attend one pre-bid meeting, and provide assistance 
during bid review as requested by the City. 
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TASK  6 -  CONSTRUCTION ADMINISTRATION 

6.1 Construction Management and Administration 

The Consultant will provide complete construction management and administration services. 
The Consultant will act as the City's representative as provided in the Professional Services 
Agreement. Construction management and administration duties will include the following: 

1. Attend the preconstruction conference and provide meeting minutes. 

2. Coordinate and provide oversight for all on-site observation services. 

3. Receive, review, maintain, and approve all material submittals. Copies of all submittal 
correspondence will be provided to the City. 

4. Receive, review, and determine the acceptability of any and all schedules provided by 
the Contractor including the Progress Schedule, Schedule of Submittals, and Schedule of 
Values. 

5. Review and process Change Orders. 

6. Review the Contractor's proposed Monthly Pay Estimates and provide the Monthly Pay 
Estimates to the City for review and approval. 

7. Schedule and attend on-site construction meetings and provide meeting minutes. 

8. The Consultant will provide construction staking for the project as defined in the 
Contract Documents. This effort shall generally include one initial set of curb stakes and 
finish grade stakes. 

Deliverables 

□ Preconstruction Conference Meeting Minutes 
□ Copies of Approved Material Submittals 
□ Copies of all Contractor Schedules 
□ Construction Change Orders 
□ Monthly Pay Estimates 
□ On-Site Construction Meeting Minutes  
□ Copies of all Written Communications with the Contractor 
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6.2 Construction Observation  

The Consultant will provide periodic part-time on-site construction observation services. The 
Consultant's Construction Representative will be the Consultant's agent for the project and will 
act as directed by, and under the supervision of, the Consultant. The Construction 
Representative's dealings in matters pertaining to the Contractor's work in progress will in 
general be with the Consultant and Contractor, keeping the City advised as necessary. The 
Construction Representative's dealings with subcontractors will only be through, or with the full 
knowledge and approval of, the Contractor. The Construction Representative will generally 
communicate with the City with the knowledge of and under the direction of the Consultant. 
The Consultant's Construction Representative responsibilities will include the following: 

1. Serve as the Consultant's liaison with the Contractor, working principally through the 
Contractor's superintendent. Assist the Consultant in serving as the City's liaison with 
the Contractor when the Contractor's operations affect the City's on-site operations.  

2. Assist in obtaining additional details or information from the City when required for 
proper execution of the work.  

3. Assist in providing information regarding the intent of the Contract Documents. 

4. Report to the Consultant when clarifications and/or interpretations of the Contract 
Documents are needed. Transmit any clarifications and/or interpretations issued by the 
Consultant to the Contractor. 

5. Consider and evaluate the Contractor's suggestions for modifying the Drawings or 
Specifications and report such suggestions, together with the on-site project 
representative's recommendations, to the Consultant. Transmit to the Contractor in 
writing decisions issued by the Consultant. 

6. Conduct on-site project observation to ensure all work is completed in accordance with 
the Contract Documents. Advise the Consultant of any special conditions encountered. 

7. Coordinate with the Consultant in advance of scheduled major inspections, tests, and 
system startups. Verify that appropriate City personnel are present and that adequate 
records are kept for necessary testing. 

8. Prepare a daily report recording all pertinent information such as:  The Contractor's 
hours on site, weather conditions, data relative to potential Change Orders, Field 
Orders, or changed conditions, site visitors, daily activities, and decisions. 

9. Immediately notify the Consultant of any site accidents, emergencies, acts of God 
endangering the work, or property damage. 

10. Review the Contractor's pay estimates to ensure work being paid for is completed. Track 
and process materials-on-hand in accordance with the Contract Documents.  

11. Track bid item quantities daily. 

Deliverables 

□ Daily Observation Reports 
□ Bid Item Quantities Tracking 
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TASK  7 -  PROJECT CLOSEOUT 

1. The Consultant will conduct a pre-final walk-through, complete substantial completion paperwork, 
and prepare a project punchlist. 

2. The Consultant will conduct a final project walk-through and prepare project closeout paperwork. 

3. The Consultant will prepare and submit construction Record Drawings from the red line drawings 
provided by the Contractor. 

Deliverables 
□ Substantial Completion Paperwork 
□ Project Punchlist 
□ Project Closeout Paperwork  
□ Construction Record Drawings (one full size paper copy and one electronic pdf copy) 
 

PROJECT ASSUMPTIONS 
 
The following assumptions apply to this Scope of Work: 

1. All preliminary and final plans will be produced on 11x17 sheets. 

2. The project will be designed for construction under one PS&E bid contract.  

3. The City will pay all permit and advertisement fees. 

4. One set of final plans will be produced on 24x36 sheets for the contractor. 

5. No community outreach or public involvement is included in this Scope of Work. 

6.  The City will identify a specific City representative for this project. 
 

ADDITIONAL SERVICES 
 
This section of the agreement is for additional services not identified in the Consultant's Scope of Work. 
Potential additional scope the City may consider includes additional on-site construction observation, 
participation in public meetings, cultural resources monitoring during construction, materials testing, or 
other services as requested. 



Principal
Senior Engineer 

(I‐II)

Staff 

Engineer

QA/QC 

Reviewer
Archaeologist

Environmental 

Specialist
Surveyor

Survey 

Crew
CADD

$185 $155 $100 $175 $105 $100 $155 $195 $100

TASK 1 ‐ PROJECT ADMINISTRATION

1.1 Contract Administration, Invoicing, and Progress Reports 10 24

‐ Invoicing and Progress Reports

‐ Overall Project Management

‐ Maintain and Provide Project Documentation

1.2 Meetings 4 16 10

‐ Project Kickoff Meeting

‐ Bi‐Weekly Design Team Meetings

‐ City Staff and Design Meetings

TOTAL TASK 1 14 40 10 0 0 0 0 0 0 $9,790

TASK 2 ‐ PRELIMINARY DESIGN AND PERMITTING

2.1 Preliminary Design 2 16 5

‐ Preliminary Design Configurations

‐ Preliminary Construction Cost Estimates

2.2 SEPA and/or NEPA Documentation 2 6 2 45 5

‐ SEPA and/or NEPA Documentation

2.3 Historical and Cultural Resources Review 2 6 2 45 5

‐ Historical and Cultural Resources Investigation and Report

TOTAL TASK 2 6 28 4 0 45 45 0 0 15 $16,575

TASK 3 ‐ DATA COLLECTION

3.1 Topographic Mapping and Right‐of‐Way Determination 4 8 16 10 $3,000

‐ Records Research

‐ Survey Control

‐ Topographic Mapping (Design Survey)

‐

‐ GPR Locates (See Subconsultant Costs)

‐ Title Reports (See Direct Costs)

TOTAL TASK 3 0 4 0 0 0 0 8 16 10 $5,980

TASK 4 ‐ DESIGN

4.1 Utility Coordination 8 2

‐

‐ Identify Conflicts and Determine Mitigation Measures

4.2 Sidewalk and Street Improvements (See Tasks 4.3 ‐ 4.5)

‐ Sidewalks, Streets, ADA Ramps

‐ Traffic Control and Staging

4.3 Construction Plans 4 70 80 70

‐ Prepare 30 Percent Design Plans

‐ Prepare 75 Percent Design Plans

‐ Prepare Final Design Plans

4.4 Specifications 10 15 2

‐ Prepare 75 Percent Specifications

‐ Prepare Final Specifications

4.5 Engineer's Opinion of Probable Cost 2 4 8 2

‐ Prepare 30 Percent Construction Cost Estimate

‐ Prepare 75 Percent Construction Cost Estimate

‐ Prepare Final Construction Cost Estimate

4.6 Quality Assurance 2 3 4

‐ Conduct QA/QC Review at 75 Percent

‐ Conduct QA/QC Review of Final Bid Documents

4.7 Bid Documents 6 6 8

‐ Prepare Bid Documents (See Direct Costs)

TOTAL TASK 4 8 101 109 8 0 0 2 0 78 $37,545

TASK 5 ‐ BID AND AWARD PHASE SERVICES 2 16 2

‐ Respond to Contractor Questions During Bid Process

‐ Attend Pre‐Bid Meeting

‐ Review Bid Results and Make Recommendation

TOTAL TASK 5 2 16 0 2 0 0 0 0 0 $3,200

TASK 6 ‐ CONSTRUCTION ADMINISTRATION

6.1 Construction Management and Administration 5 50 10 5 10

‐

‐

‐

‐

‐

‐

‐ Limited Construction Staking

6.2 5 40 150

‐

‐

‐

‐

‐
TOTAL TASK 6 10 90 160 0 0 0 5 10 0 $34,525

Track and Issue Weekly Statements of Working Days

ATTACHMENT NO. 2

CITY OF COLLEGE PLACE, WASHINGTON

DESIGN AND CONSTRUCTION ENGINEERING SERVICES

SIDEWALK IMPROVEMENTS

Subconsultant 

Cost

PAYMENT SCHEDULE

Task Description

Anderson Perry & Associates, Inc.

AP Task 

Total Cost

Verify Contractor Adheres to Contract Documents

Provide Periodic Part‐Time On‐Site Construction Observation and 

Prepare Construction Observation Reports
Prepare Daily Bid Item Quantity Tracking

Coordinate/Communicate with Adjacent Property Owners/Residents 

Utility Coordination

Contact and Coordinate with Utility Companies to Verify Locations

Rights‐of‐Way Retracement and Monument Locations

Schedule and Attend On‐Site Construction Meetings

Construction Observation

Review Contractor's Monthly Pay Estimates and Issue to City for 

Payment

Organize Preconstruction Conference

Oversee and Schedule Materials Testing Services

Review and Approve Material Submittals

3/5/2020

S:\Docs\College Place\663‐145 2020 Sidewalks\Agreement\Attachment No. 2 ‐ Payment Schedule.xlsx

Anderson Perry & Associates, Inc.

Page 1



Principal
Senior Engineer 

(I‐II)

Staff 

Engineer

QA/QC 

Reviewer
Archaeologist

Environmental 

Specialist
Surveyor

Survey 

Crew
CADD

$185 $155 $100 $175 $105 $100 $155 $195 $100

ATTACHMENT NO. 2

CITY OF COLLEGE PLACE, WASHINGTON

DESIGN AND CONSTRUCTION ENGINEERING SERVICES

SIDEWALK IMPROVEMENTS

Subconsultant 

Cost

PAYMENT SCHEDULE

Task Description

Anderson Perry & Associates, Inc.

AP Task 

Total Cost

TASK 7 ‐ PROJECT CLOSEOUT 4 16 10

‐ Conduct Pre‐Final Walkthrough

‐ Prepare Substantial Completion Paperwork

‐ Prepare and Implement Project Punchlist

‐ Conduct Final Project Walkthrough

‐ Prepare Project Closeout Paperwork

‐ Prepare and Submit Construction Record Drawings
TOTAL TASK 7 4 16 0 0 0 0 0 0 10 $4,220

Total Estimated AP Costs $111,835

DIRECT COSTS

Title Reports and Deeds $7,000

Mileage, Print Bid Documents (10 Sets), etc. $1,865

Subtotal 8,865$       

SUBCONSULTANT COSTS

GPR (Geophysical Survey) $3,000

Subconsultant Markup (10%) $300

Subtotal 3,300$       

TOTAL PROPOSED PROJECT BUDGET $124,000

3/5/2020
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Firms Grader 1 Grader 2 Grader 3 Total

TD&H 91 98 88 277

Anderson Perry 91 100 91 282

Verdis 73 86 89 248

CDBG Sidewalk Engineering: Final Scores
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Sitework Proposal

Date: August 27, 2019

Quote To: Marc Maiuri

Attention: Marc Maiuri

Phone: 509-529-1011
Email: Marc Maiuri

Water System
1 12" Ductile Iron Water Main Upsized from 8" 460 LF $10.00 $4,600.00
2  Blowoff Assembly Valves Fittings Upsized to 12" 1 LS $2,500.00 $2,500.00

$7,100.00

Project:    12 St Development

1313 N Yong St 
Kennewick WA 99336

(509) 440-3273•
Contractor Lic# TTAPCCS873B4

Email tyler@ttapconstruction.com



Resolution No. 19-XXX Title of Resolution Here            Page 1 of 1 
 

City of College Place, Washington 
RESOLUTION NO. 20-XXX 

 
A RESOLUTION BY THE CITY COUNCIL OF THE CITY OF COLLEGE PLACE, WASHINGTON 
REGARDING REIMBURSEMENT OF ADDITIONAL COSTS TO UPSIZE WATER MAIN. 
 
Whereas, the City of College Place is a non-charter code city governed by the rules and 
regulations of RCW 35A; and 
 
Whereas, Mr. Marc Maiuri is developing on a single family residential development along SW 
12th Street near Davis in College Place; and 
 
Whereas, the City had Mr. Maiuri install an oversized water main so that the way the City would 
not have to construct a bigger line in the near future as development occurs; and 
   
Whereas, Mr. Maiuri is requesting reimbursement on the differential between the 8” water line 
his development required and the 12” water line installed which amounts to $7,100 per an 
estimate furnished to City staff by TTAP construction services;  
 
Now therefore, it is hereby resolved by the City Council of the City of College Place, 
Washington, as follows: 
 

1. The City will reimburse Mr. Maiuri the $7,100 for the cost between the 8” water line 
required and the 12” water line desired by the City and installed by contractors of Mr. 
Maiuri.  

 
Clerical Corrections.  The City Clerk is authorized to make necessary clerical corrections to this 
resolution including, but not limited to, the correction of scrivener’s/clerical errors, references, 
resolution numbering, section/subsection numbers and any references thereto. 
 
Effective Date.  This resolution shall take effect and be in full force upon its passage as provided 
by law. 

 
PASSED by the City Council of the City of College Place, Washington, this ___ day of ___________, 
20__. 
 
  Attest: 
   

 
Norma L. Hernández, Mayor 
 

 Lisa R. Neissl, CMC 
City Clerk 
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